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1. IMosicHuTEILHAA 3AIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI

[lenb MUCHUIUIMHBI — MOATOTOBUTH CICIHAINCTA, OOIANAONIET0 MEKIUCIUIUIMHAPHBIMU H
KOMIUICKCHBIMHA 3HAHUSIMH 110 HCTOPUH, TCOPUH W MPAKTHUKE JEATEIBHOCTH apXHWBOB, XPAHSIIIUX
HAyYHO-TEXHUYECKYIO, ayJUOBH3yallbHYI0 M JKOHOMHUYECKYIO JIOKYMEHTAIMI0, NpoOJieMax uX
KOMIUICKTOBAHHMSI, XpaHCHHS U MCITOJIb30BaHMs. OCHOBHOM 3a7auei SBJISETCS — MPOCIICIUTh HCTOPHUIO
HAyYHO-TEXHUYECKHX, ayJINOBU3YAIbHBIX U SKOHOMHUYECKUX aPXHUBOB, U3YYUTHh TECOPUIO M MPAKTHKY
UX JCATCIbHOCTH, YPOBHH XPAaHCHUS HAyYHO-TEXHHYCCKOW M JICJOBOM JOKYMEHTAallUd B
rOCy/IapCTBEHHBIX apXHUBaX U apXHUBAX KOMMEPUECKHX OpTaHHU3aIIHiA.

3aaun JUCIUILUIMHBI COCTOST B CIICIYIOIICM:

— TMPOCICAUTh MCTOPUIO HAYYHO-TEXHHYCCKHX, ayJHOBH3yaJbHBIX U IKOHOMHYECKHX apXHBOB,
H3YYUTh TCOPUIO M MPAKTUKY HX JCATCIBHOCTH, MOJCIU (YHKIIMOHUPOBAHUS apXHBOB B
OpraHMU3aIMsIX Pa3IMYHBIX (OPM ACSITETLHOCTH;

— UW3YYUTHh OCHOBHBIC HAMPABJICHUS JCATCIHLHOCTH apXUBOB, (PYHKIIMOHUPYIONINX B chepe HAYKH
U TEXHHKH, IMPOM3BOJCTBA, ()MHAHCOB M TNPEANPUHUMATEIBCTBA HA Pa3JUYHBIX YPOBHSIX
MakKpO- ¥ MUKPOIKOHOMHUYECKUX CTPYKTYP;

— OBJAJETh TEOPETUYCCKUMH 3HAHUSMH B O00JIACTH TIOCTPOCHHS MOJCNIel OpraHW3aIuy,
XpaHCHHUS U MOMYJISIPU3AIMH TEXHUYECKOM U X03IHCTBEHHOM JOKYMEHTAIIUHN B OOIIECTBE.

1.2. llepeyeHb MJIAHUPYEMBIX Pe3yJILTATOB 00yUeHHS MO TUCIIUIIIHHE, COOTHECEHHBIX C
HHAUKATOPAMH JTOCTHKEHUST KOMIEeTeH N

Komnerenuus HNuaukaTopsl Pe3yabTaTrhl 00yueHust

(xon u KOMIIeTeH M

HAaMCHOBAHHE) (K01 ¥ HANMEHOBAHUE)

IIK-1 Cnoco6nocts | IIK-1.1 3naer npuHuumnel | 3HaTh:

MPUMEHATh HAYYHO- | U HAyYHbIE METOJIbI - CoBpeMEHHbIE METO/Ibl KOMIUIEKTOBAHUS, yU€Ta,
METOUYECKUE OpraHU3alMU XpaHEHUs, | XpaHeHus U ucnonbzoBanus HT/,

OCHOBBI KOMIUIEKTOBAHHUS, yUyeTa | ayIMOBU3YyaJIbHON M DKOHOMHYECKOMN
JOKYMEHTOBECHUS | U UCIOJIb30BaHUS JOKYMEHTalu1

Y apXUBOBEJICHUSA B | apXUBHBIX JOKYMEHTOB - cnenu@uuecKkue 0COOEHHOCTH JOKYMEHTAIUN
npo(eCcCUOHATBHON | HA pa3JIMYHbIX HOCUTENSAX | YMETh:

chepe - pa3au4aTh NOAXO0/bl K KOMIIJIEKTOBaHHUIO,

COCTaBJICHUS CTPATETUU apXUBOB Pa3INYHBIX
CTpaH U Ha pa3jINu4HbIX YPOBHAX

- aHAIM3UpoBaTh, uHTEprpeTuposars HT/I,
ayJIMOBU3yaJIbHYI0, JKOHOMUYECKYIO,
(bMHAHCOBYIO U MHYIO MH(OPMAIINIO;

- IOATOTABJINBATH JI€JIa K NIEpelaye Ha apXUBHOE
XpaHeHue

Bnanets:

- HaBBbIKaMHU JJOKYMEHTOBEIYECKOTO aHaIN3a
JOKYMEHTaIu (POHI0B OpraHu3aui pa3IuaHbIX
(dhopm coOCTBEHHOCTH

- HOPMAaTUBHO-METOAMYECKHM  OOecredeHneM

npouecca coznanus HTJI, aynuoBusyanbHOU H
SKOHOMUYECKOHN JOKYMEHTAUU




1.3. MecTO TUCHMILIMHBI B CTPYKTYpe 00pa3oBaTe/ibHOI MPOrpaMMbl

JucuuiuimHa «Hay4yHo-TexHHYecKHe, ayAMOBU3YalbHbIE MU HKOHOMMUYECKHE apXUBBI» OTHOCUTCA K
yacTd OJIoKa JUCHUIUIMH y4yeOHOro T1iaHa, (QOpMHpPYEeMOW YYacTHHKaMH OO0pa30BaTEIbHBIX
OTHOILICHHUH.

Jlisi OCBOGHHUSI AMCUUIUIMHBI HEOOXOAWMBI 3HAHUS, YMEHUS M BIAJACHUSA, C(HOPMUPOBAHHBIE B XOJ€
W3YYEHUS CIENYIOIMX JUCIMIUIMH U IPOXOXKICHUS NMPAKTHK: «ApXuBoBeaeHHE», «McTopHs apX1BOB
Poccun».

B pesynpTare ocBOSHUS TUCHUILTMHBI (POPMHUPYIOTCS 3HAHUS, YMEHUS U BIIAJICHUS, HEOOXOAUMBIC IS
U3YYECHHMS CIENYIOUIMX AUCLUIUIMH U IPOXO0XKACHUS IIPAKTUK: «MapKEeTHHI apXHUBHBIX JOKYMEHTOB U
IOKyMeHTHOW  uHpopmauum», [IpoexktHas mnpakTtuka, HayuHo-uccnenoBarenbckas paboTa,
[IpenaunuioMHas npakTUKa.

2. CTpyKTYypa TUCHHILTHHBI
OO6mmas Tpya0EMKOCTh JUCIUTUINHBI cocTaBiseT 3 3.¢., 108 akageMuueckux 4acos.

CTpyKTypa JTUCHUIIMHBI 1J1s1 04HOH (DOPMBbI 00yUeHUsI

O6beM IUCHUIUIMHBI B (OpME KOHTAaKTHOM paboThl OOyYaroOImUXCS C MeJaroruyecKuMu
paboTHUKaMu ¥ (WIK) JHMIIAMH, TPUBICKAEMBIMH K peaTu3aliid 0O0pa3oBaTEIILHON MPOrpaMMbl Ha
WHBIX YCIOBHSIX, IPU MPOBEJACHUH YUEOHBIX 3aHATUH:

Cemectp | Tum yuyeOHBIX 3aHITUH KomuuectBo
4acoB
3 Jlexnun 24
3 CemuHapbl/J1a00paTOpHBIE PAOOTHI 36
Bcero: 60

O0bem TUCIHITIHHEI B (hopMe caMOCTOSTETbHON paboThl 00YYArOIMUXCs cocTaBisieT 48
aKaJIeMUYECKHX YacoB.

CTpyKTypa AUCHUIIMHBI 1JI51 0YHO-3204HOI (popMBbI 00yUeHUs

O6bemM auctuIIMHBL B (OpME KOHTAKTHOW pPabOThl 0OydYaromuxcsi ¢ TMeAaroruiecKuMu
paboTHUKaMu ¥ (WIIK) JHUIIAMH, TPUBIEKaEMBIMH K peaju3aliu 0O0pa3oBaTENbHON MpOrpamMMbl Ha
WHBIX YCJIOBHSX, IPU MPOBEICHUH YUCOHBIX 3aHATHIA:

Cemectp | Tun yueOHBIX 3aHATHIA KomnnuectBo
4acoB
3 Jlekumu 12
3 Cemunapbl/1abopaTopHblie paboThI 18
Bceero: 30

O0beM AUCHUILTUHBL B (hOpME CaMOCTOSTENLHON pabOThl 00YYAIOIIMXCS COCTaBISET /8
aKaJeMHUYCCKHUX YacOB.

CTpyKTypa AMCUMIJIMHBI 1JIS 3204HOH (DOPMBI 00yUeHUs

Ob6pvemM jauctumIuHBL B (popMe KOHTAKTHOM paboThl OOYydaIOMIMXCS C TMeJarorm4ecKuMu
paboTHUKaMu | (WJIK) JUIAMM, TPUBJIEKaEMbIMH K peaju3aluu 00pa3oBaTENbHON MporpamMMmbl Ha
MHBIX YCIIOBHSIX, TP MTPOBEACHUH YUEOHBIX 3aHATHI:




Cemectp | Tum yueOHBIX 3aHATUI KonuuecTtBo
4acoB
7 Jlexumn 8
7 CemuHapbl/J1a00paTOpHBIE PAOOTHI 12
Bcero: 20

O0beM TUCIMITIMHEI B (hopMe caMOCTOSTEIbHON paboThl 00yyaromuxcs cocraniser 88
aKaJeMUUYECKUX YacOB.

3. Conep:xaHue TMCUUILTAHBI

HauMenoBanue
pasaeia JTUCHUIJINHBI

Conep:xkanue

BBogHas 4acTsb.
ApxupoBenenue HT/l u
SKOHOMHYCCKOM
JOKYMEHTaIuU B
cucTeme
TYMaHUTapHOTO
3HAHUS, TOHATHHHBINA
amnmnapar
Hcropuorpadus
BOIIpOCA.

Hayka u TexHuka kak peHOMEH KyJIbTyphl. MicTopus HayKu u
TEXHUKU KaK CUCTEMO0Opa3yromuii (pakTop apX1MBOBEACHUS HAyYHO-
TEXHUUYECKOH JTOKyMeHTaluu. MartepuanbHble, JOKyMEHTAIbHbIE U
MH(GOPMALMOHHbIE HCTOYHHUKU IO UCTOPUU HAYKU M TEXHUKH.
JIoKyMeHTHPOBaHKE NT03HABATEIbHOM, HNHHOBALIMOHHOM, TEXHUYECKON
JESITEIIBHOCTH KaK 0C000H chepbl MHTEIUICKTYaIbHOTO
CaMOBBIPAKEHUS YEJIOBEKA U OTPAKEHUS TEXHOIOIMYECKOT O
cocrosiHusl obOmecTBa. ApxuBoBenenne HT/] kak o6macts
apxuBoBezieHns. OO11eapXuBHbIE IPUHIMIIBI U CIIELUANIbHbIE
IIOAXOABI B U3yUYEHUN TEOPUH U MeToAuKN apxuBoBeaeHus HT/I.
ba3oBble onpeneneHys, UX pa3BUTHE U COBPEMEHHAsi TPAKTOBKA.
ApXHUBOBETUECKHE U JOKYMEHTOBEIUECKNE TOIX0/Ibl K U3YUEHHUIO
HTA. Knaccudukarus HT/I.

OcHoBHBIE 6230BbIE TEPMUHBI U TIOHSITHUS: «IKOHOMHUYECKUE apXUBBIY,
«OU3HEC-apXUBB», «HAYYHO-TEXHUYECKas JOKYMEHTALH»,
«XO35MCTBEHHAs TOKYMEHTALUS», «ITPOMBIIIIEHHBIN apXUB»,
«TIpeNPUHUMATETBCKUIN apXUBY, «OU3HEC-UCTOPUS», KHAYUHO-
TEXHUUYECKUH JOKyMeHT». Kiaccudukaius 5KOHOMUYECKUX apXHUBOB.
VcTouHuKHM 1711 M3y4YeHUsl Kypca: BeO-CaliThl HAallMOHAJIbHBIX apXUBOB,
OOLIECTBEHHBIX apPXUBHBIX OpraHU3alluii, YHUBEPCUTETOB,
KOMMEPUYECKHUX KOMIIAaHUH, 3aKOHO/IaTEIbHbIE 1 HOPMATUBHBIE AKTHI,
HOPMAaTHUBHO-METOIMYECKUE TOKYMEHTHI. B3anMoCBs3b Hay4HO-
TEXHUYECKON ¥ DKOHOMHUYECKOH 1E€ATENbHOCTH, €€
JIOKYMEHTAllMOHHOTO 00eCIieueHus U apXuBa yupexaeHus. Poib
apxuBa U apXMBHBIX JOKYMEHTOB B 00€CIIeUeHUH TeKyIIeH
JeSITeJIbHOCTH MPOU3BOICTBEHHON Y KOMMEPUECKON OpraHu3alty.
JlokyMeHTanus B IpOU3BOACTBEHHON AESITEIbHOCTH JIMYHOCTH,
X035ICTBEHHO-O(OPMIIEHHOM IPYIIIIbI, IPEANPUATHS, FOCYAapCTBA.
ApXHBBI KaK COCTABIIAIOIINE COLUATbHO-I)KOHOMUYECKUX U
KYJIbTYPHBIX IIPOLIECCOB.

PI'A HT/I xak
CHelUaIu3upOBAaHHBIN
(benepanbHBINA apXUB
HTJI. CneunanbHbie
MYHULUIATIbHBIE
apxussl HT/I.

PTAHT/] xak cnenuanu3upoBaHHbIN, HAyYHO-UCCIEA0BATEIbCKUH,
WH()OPMAITMOHHO-METOUIECKUN U KYJIBTYPHO — UCTOPUIECKUH
apxuBHbIi neHTp P®. Mecto PI’TAHT/] B cucteMe poccuiickux
rOCYJapCTBEHHBIX apXuBOB. CTPYKTypa, ynpaBieHue, PyHKIIUN U
3agaun PTAHT/I. Ucrounuku komruiekroBanus PUAHT/ u
MPUHIMIOBI UX B3auMoaercTBus. COCTaB M COIEpKaHUE apXUBHBIX
donnoB PTAHT/I.

Otnen xpanenust HT/] LleHTpabHOr0 rocy1JapCTBEHHOTO apXHBa T.
MOCKBBI: cOCTaB, KJIacCU(UKALNS U XapaKTePUCTUKA (POHIOB.




[{eHTpanbHBINA apXUB HAYYHO-TEXHUUECKOHN ToKyMeHTauuu C.-
[TerepOypra: cocraB, KiaccupuKaIusa U XapaKTeprucTuka (GOH/IOB.
MecTo UCTOYHMKOB 110 UCTOPUH HAYKU, TEXHUKU U TIPOU3BOJCTBA B
rocynapcTBeHHbIX ucropuyeckux apxusax. HT/] B cocrase
MCTOPUYECKUX KOMIUIEKCOB FOCY/IaPCTBEHHBIX apXUBOB.

Metoauka
Kiaccu(uKanuy ydyera
U CUCTeMaTU3aliu
HT/] B apxuBax
opranuzanuu (Ha
MIPEAIPUATHH).
ApXUBBI
KOMMEPUECKUX
OpraHu3aiuii B
paBoBOM 110Jie PO.
OcoGenHoctu
JOKYMEHTalluu
KOMMEPUECKHUX
OpraHu3alui.

Meroanka knaccudukanuu, yaera u cucreMaruszanuu HTJl B apxuBax
OpraHu3alnui, y4peKIeHU!, IpeanpuaTuid. EquHunbt
KJaccupukauuu. MeToanyeckrue OCHOBBI MPOBEICHUS IKCIIEPTU3BI
Hay4yHOH U npaktuyeckor neHHoctd HT/[ B apxuBax pa3inuyHbIX
YPOBHEHN OpraHU3alny XPAHEHUS. JTallbl IPOBEICHUS SKCIEPTU3BI
nenHoctu HTJI. Cucrema Hay4HO-CIpaBOYHOIO anmnapara B apXxuBax,
xpanamux HT/I. Tpaguunonnsie u s5ekTpoHHbie Kataioru HT/I.
Meroauka opranuzanuu ucnoib3oBanusg HT/l B HaydYHO-TEXHUYECKUX
apxuBax.

Cucrema perucrpaiu, cucremMariu3anuu, onucanus, yuera HTl B
KOHCTPYKTOPCKHMX OpraHU3alMsIX U npeanpuatusx. OcobeHHOCTH
apxuBaiuu Texaonorundeckot HT/I. Cucrema kiaccudpukamnmu, ydera
u onucanus HT/l B apxuBax NpOEKTHBIX, CTPOUTENBHBIX U
ApXUTEKTYPHBIX opraHu3anuil. Opranuzanus XxpaHeHus U
UCII0JIb30BaHUs HAYYHOU JOKYMEHTAMU B apXHUBax
HCCIIEN0BATENBbCKUX OPTaHU3alU.

CrpykTypa 3aKOHOAATENIbCTBA, PETYJIUPYIOLIETO ACSTEIbHOCTD
apXMBOB KOMMEPUYECKUX OpraHu3aluii. 3aKOHO1aTEIbHOE
pEryJIupoBaHue MPOU3BOJICTBEHHOM, MOCPEAHUYECKON 1 (PUHAHCOBOMA
IIPEANPUHUMATENIBCKOMN 1E€ATEIBHOCTH, ACSITEIBHOCTH aKIIMOHEPHBIX
0011ecTB, 00IIECTB C OrPaHUYCHHONH OTBETCTBEHHOCTHIO, (PHAHCOBO-
KPEAUTHBIX YUPEXKJIEHUH, ayAUTOPCKUX, CTPAXOBbIX KOMIIAaHUH,
YHUTApHBIX IpeanpuaTuid. PeryiupoBanue KOpnopaTUBHBIX
oTHomeHui. Perynupyromas nearenbHocTs LlenTpanibHoro banka PO,
denepanbHOI KOMHCCHUU TIO (PUHAHCOBBIM PHIHKAM.

[TpaBa 1 00s3aHHOCTH KOMMEPUYECKUX OpraHu3aluii B o01acTu
CO3/1aHUs APXUBOB M XpaHEeHUs1 JOKyMeHTOB. [Ipobiembl onpeneneHus
3aKOHOJIaTEIBbHBIX aKTOB, BIMSIONINX HA MTOPSAOK U CPOKH XPAHEHUS
JIOKYMEHTOB KOMMEpYECKUX opranusauuii. [lepexon nmpas Ha
apXHUBHBIE JOKYMEHTHI B clIyyae IpeoOpa3oBaHus IOPUINIECKOTO
muna. OCHOBHBIE BOIPOCHI XpaHEHUS JTOKYMEHTOB ApXUBHOIO hoHAa
P® B apxuBax opranuzanuil. [IpuBatu3zamus opranuzalnuy 1 cyap6a
ApPXUBHBIX JJOKYMEHTOB.

busHec — apxuBbI B
CHCTEME YKOHOMUKU
MPEATPUSITHSL.
Opranuzanus
NEeSTeTbHOCTH apXUBa

O0513aHHOCTH 10 XPAHEHUIO TOKYMEHTOB, YCTaHOBJIEHHBIE B
3aKOHOJATEIIBCTBE, PETYIHUPYIOIIEM JESITEIbHOCTh OpraHu3aui,
BEYLIUX MPEANPUHUMATEIBCKYIO ASITEIbHOCTh. BHyTpeHHUE
JIOKYMEHTBI, PETYJIUPYIOIINE ACSITEIbHOCTh apXUBOB KOMMEPUYECKUX
opranuszanuii. MeTonndyeckue acrekThl Co3/1aHusl OM3HEC-apXHBa.
Coztanue OCHOBHBIM HOPMAaTUBHBIX JJOKYMEHTOB ONPEEIIAIOIINX
NesaTenbHOCTh apxuBa: [lomoxkenne 06 apxuse, [lonoxxenne 06
apXMBOXPAHWINILE, TOJKHOCTHBIE HHCTPYKIIUU COTPYIHUKOB apXUBa,
[Tonoxxenne 00 DKcrepTHOW KOMUCCUH Opranu3anuu. Pacuer
LITATHON YNCJIEHHOCTH COTPYAHHUKOB apXMBa.

[lenTpanu3oBaHHas U JELEHTPATN30BaHHASI MOJEIU OpraHU3aINH
apXMBOB Ha NPEANPUATUAX. APXUBBI NPEANPUATUN Pa3INIHBIX
OpraHU3aIMOHHBIX (HOPM.

B3anMozeicTBre apXuBOB YaCTHBIX KOMIIAHUH C TOCYIAPCTBEHHBIMU




apxuBamu. [loxopl K opraHu3aly NPeaTPUHUMATEIBCKUX
apxXuBOB B Poccuu B yCIIOBHSIX Iepex0/a K PpIHOYHBIM OTHOLIEHUSIM U
MOJICPHU3ALUNA YKOHOMHKH.

PeiHOK apxuBHBIX yciyr B Poccun. [lesTeabHOCTh rOCy 1apCTBEHHBIX
Y HETOCYJJapPCTBEHHBIX MPEINPHUATHIA B 00JIACTH OKAa3aHUS apXUBHBIX
YCIIYT Ha OCHOBE ayTCOPCHHIA.

Cynpba apXuBHBIX
JOKYMEHTOB B Clly4ae
OaHKPOTCTBA
OpraHU3aLuH.

BaHKpOTCTBO NPEANPUATHS KaK PETYJIUPYEMBbIi FOCY1apCTBOM
nporiecc. DakTopsl GAHKPOTCTBA, €r0 ITAIbl. 3aKOHOAATEIBHBIC aKThI,
perynupyromue mporecc 6ankporcrpa. [IpaBa u 06s13aHHOCTH
KOHKYPCHOTO YIIPABJISIOIIETO B 00JIACTH COXPAaHEHHSI TOKYMEHTOB.
3akoHbl «O HECOCTOATENBHOCTH (OAHKPOTCTBE) KPEAUTHBIX
opranu3zaiuin, «O HecoCTOSITeTbHOCTH (OaHKPOTCTBE).

VYkazanue [Ib PO ot 8 deBpans 2010 roga N 2395-Y. O nepeune
CBEJICHUH U JJOKYMEHTOB, HEOOXOAMMBIX JIJISl OCYIICCTBICHUS
rOCYJapCTBEHHOM PErHCTPAIlMK KPEUTHON OpraHU3alliy B CBSI3H C €€
JMKBUIALKEH, a TAK)KE TIOPSIKE MX TpeacTaBieHus B bank Poccun. (¢
n3MeHeHussMu Ha 9 stuBapst 2018 rona).

[TonuTHKa rOCyIapcTBa HA Y)KECTOUCHHUE 3aKOHOIATEIILCTBA B ATOM
obnactu. Cyap0a MOKyMeHTaIBHOTO (hOH/Ia, apXUBHOTO (POHTA.
ApOuTpaxkHas IpaKkTUKa 0 YPETYJIUPOBAHHUIO CIIOPOB B 00JIACTH
COXPaHHOCTH JJOKYMEHTOB KOMMEpUYECKUX opranu3aiuii. CTaTuctuka
COXPaHHOCTH apXUBOB KPEAUTHBIX YUPESIKICHHUN.

OCHOBHBIE KOMITJIEKCHI

BriBeieHHE apXUBHBIX yUpexaeHul u3 noqunHenus MB/I B Hagyaie

9KOHOMMYECKOM 1960-x rr. DKOHOMHUYECKHE apXUBBI B IEPUO/]I IIEPEX0/1a K PHIHOUYHOM

nokymenTtanuu PI'AD, | cucreme xo3siictBoBanus. CoBpeMeHHbIN 3Tan pazsutus PITAD.

I'BY «II"A MOCKBEI», Mecro u 3agaun Poccuiickoro rocy1apCTBEHHOIO apXuBa YKOHOMUKH

PTHUA. (PT"AD) B ycnoBusix HOBOM apXuBHOM peanbHOcTU. CocTaB
JIOKYMEHTOB ¥ MICTOYHHUKH KOMILUIEKTOBaHUs. DopMupoBaHue
MHOTI'OYPOBHEBOM CUCTEMBI XPAHEHUS IIPOU3BOJACTBEHHO-
XO35MCTBEHHOU JOKYMEHTALUU.
HoBplii aTan B pa3BUTHH apXUBHOTO Jiea B Havase 1990-x rr.
CrpyKkTypa apXHUBOB, OT/IeNbI XpaHeHHs. PaboTa ¢ myTeBoIUTENIMH,
¢donHaMu U onucsaMU. Meroanka U coOUpaHus U U3YUEHUS
KOMILIEKCOB DKOHOMHYECKOU JOKYMEHTAIUU.

[IpumeHeHne IToHsATHE «3IIEKTPOHHBIN TOKYMEHT», «3JIEKTPOHHBIN

aBTOMAaTU3UPOBAHHBIX | JOKYMEHTO0O0POT», «3JIEKTPOHHBIN apxuBy». KOpunnueckuii craryc

TEXHOJIOTUH B
JesITeNIbHOCTH Hay4HO-
TEXHUYECKUX U OM3HEC-
apXUBOB.

AIIEKTPOHHBIX IOKYMEHTOB. 3aKOHO/IaTeNIbHAsl perjaMeHTalNs
CO3/IaHMsI, UCIIOJIb30BAHUS U XPAHEHMSI DJIEKTPOHHBIX JIOKYMEHTOB.
JesATenpHOCTh MEXIYHAPOIHBIX OPTaHU3ALMN. Y TIPABICHHE
ANIEKTPOHHBIMU JOKYMEHTAMH B OPraHU3alUsAX U UX apXUBHOE
xpaneHue. TeopeTnyeckue v MpaKTUYECKUE BOIIPOCHI CO3aHMs,
VCIIOJIb30BAaHUS U XPAaHEHUSI DJIEKTPOHHBIX TOKYMEHTOB B
JIeSITEIbHOCTH KOMMEPYECKUX OpraHu3aIiiii.

OcoOeHHOCTH XpaHEeHUs OTAEIbHBIX BUIOB JIEKTPOHHBIX JJAHHBIX
(coobmennii, MaTepueT-pecypcon). Mcmoap30BaHme dJEKTPOHHBIX
JIOKYMEHTOB.

[TpakTiKa co31aHus U BEACHUS CUCTEM JIEKTPOHHOTO
JJOKYMEHTO000pOTa M AJIEKTPOHHBIX apPXMBOB Ha COBPEMEHHOM JTaIle.

Hayuno-
HCCIIEA0BATENIbCKas U
HOPMAaTUBHO-
MeToanyeckas 0asa

[IpencraBienue o 0a30BbIX MOHATHIX U TEPMUHAX aPXHUBOBEICHUS
ayJIMOBU3YAJIbHBIX JOKYMEHTOB (“‘ay1MOBU3YalIbHBIN apXUB”,
29 <¢

“IOKyMeHT”’, “KMHO-, OTO-, BUIEO-, POHOAOKYMEHT”).
JleiicTByronue 3aK0OHO/1aTeNIbHbIE aKThl B 00JIACTH AEATEIbHOCTH




apXUBOBEICHUS
ayIMOBHU3YaJIbHBIX
JTOKYMEHTOB

ayIMOBH3YAJIbHBIX apXUBOB. [ OCy1apCcTBEHHbIE U OTpacieBbIe
CTaHAapTHI IO IPOOJIEMaM ONpPEEIICHHs CTaTyca, OpraHu3auu
XpaHEHHUs ¥ UCIIONB30BaHU KUHO(POTO()OHOBUICOTOKYMEHTOB.
HopmaTtuBHO-MeTOIMYECKHE JOKYMEHTHI U X POJIb B
OpraHu3aiy paboThl ayIMOBU3YyaJIbHBIX APXHBOB: 00IIast
XapaKTEePUCTHKA, OI[CHKA IEPCIIEKTHB MTPAKTUYECKOTO IPHMEHEHUSI.

Uctopus
ayTMOBU3yaITbHBIX
apxuBoB B Poccuu u
3a pyoexxom

IIpoexTs! co3anust KUHO- U poToapXxuBoB B Poccun koHIa
XIX- Hagana XX Beka.

[IpencraBnenus uccnenosareneid 1920 — 1950-x rogoB o posn
KHUHO(POTO(HOHOAPXMBOB B OJUTUYECKON U KYJIbTYpHOU KU3HU
oOuiecTna.

1960 — 1980-¢ rop! - HOBBIH 3Tall B TEOPETHYECKOM U
METOAMYECKOM OCMBICIIEHUH PA3JIUYHBIX HAIIPABICHUN J€SIT€IbHOCTH
apXHUBOB, XPAHALIMX KHHO()OTOHOHOTOKYMEHTHI.

BrrsiBiieHne HOBBIX (hOPM U NEPCIIEKTUB AEATEIBHOCTH
ayIMOBH3YAJIbHBIX APXUBOB B OTEUECTBEHHOM U 3apyOeKHON
auteparype 1990-x rogos.

AKTyalbHbIE TIPOOJIEMBI APXUBOBEICHHS Ay TMOBH3YaIbHBIX
JIOKYMEHTOB Ha COBPEMEHHOM 3Tarle.

10.

CoBpeMeHHasi ceTb
AyJIMOBHU3YaJIbHBIX
apxuBoB B Poccun 1 3a
pyOeKOM.

Opranu3anys XpaHeHUs U UCIOJIb30BAHUS ayAMOBU3YaJIbHBIX
JIOKYMEHTOB B OpraHu3alusax u yupexaeHuax Poccun nagama XX
BEKa.

OnBIT HHCTUTYLUOHAJILHOTO 0()OPMIICHHUS OPTaHU3aLUN CO3AAHUS
U XpaHeHUs! KHHO(POTOPOHOJOKYMEHTOB B MepBble ro/ibl CoBeTCKON
BJIACTH.

3Ha4yeHue CO3JaHMsl CeIMATU3UPOBAHHBIX YUPEKICHUH,
XpaHAMUX KHHOPOTOPOHOJOKYMEHTHI, U1l pa3BUTHUSI apXUBHOTO Jeia
B CCCP Bropoit nonosunsl 1920- 1930-x romos.

Pounb nonoxenus o 'ocynapctBenHom apxuBHoM ¢onne CCCP
(1941 r.) B onpenenenuu cratyca ayJHMOBU3YyaJIbHBIX apXUBOB.

Coznianue cety ay/IMOBU3yaJIbHbIX apPXHUBOB COIO3HOTO,
peciyOIMKaHCKOTO M TOPOJICKOr0 YPOBHA U nmoAunHeHus B 1930-
1980-x rr.

PedopmupoBaHue cucteMbl ayJMOBU3YaJIbHBIX apXUBOB B
Poccutickoit @eneparuu 1990-x rog0B U €ro MOCIEACTBUS.
[TpoGnembl aganTaluy rocy1apcTBEHHBIX U BEIOMCTBEHHBIX apXHUBOB
KMHO(POTO()OHOBHIEOTOKYMEHTOB K COBPEMEHHBIM 3KOHOMUYECKUM U
COLIMATILHO-TTOJINTUYECKUM YCIIOBHUSM.

11.

Knaccudukanus u
OpraHH3aI¥s XPAHCHHUS
ayJTMOBU3yalIbHBIX
JIOKYMEHTOB

OyHKIMOHAIBHOE 3HAYEHHE U 0COOCHHOCTH apXMBOBETIECKON
KJIacCU(UKaLUU KUHO-, (OTO-, POHO-, BUEOJOKYMEHTOB. Eé
COOTHOIIIEHUE C IPYTHUMH TUTIAMU Ki1accuDUKaIiu
(MCTOYHUKOBETUECKON, JOKYMEHTOBETUECKOU, NCKYCCTBOBETUECKOM ).

[IpencraBienus o eNUHOMN K1accU(DUKAITMOHHON eTMHUIIE
MIPUMEHHUTEIHHO K KHHO(OTO()OHOBHICOTOKYMEHTAM U UX HAyJIHO-
MpaKTH4IecKoe 000CHOBaHUE B OTEYECTBEHHOM uTeparype 1970-
1990-x ronos.

[TpunaIMIB! KIaccuuKay KUHO-, POTO-, BUAEO- U
(OHOJJOKYMEHTOB KaKk 00BEKTOB apXUBHOTO XpaHCHHsI. DOPMBI
COJIEPKATENHHOT'0 U TEXHUYECKOTO0 0OOCHOBAHMSI TAHHBIX
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IIPUHIIMIIOB.

IIpakTHueckas CyIHOCTh M 3HaYEHUE CUCTEMATU3 AT
pa3IMYHbIX BUJOB ayAMOBU3YaIbHBIX IOKYMEHTOB B
roCcyJapCTBEHHBIX apXHUBaX U HAYYHO-UCCIEA0BATEIbCKOMN
JESITEIBHOCTH.

B03MOXHOCTH COOTHOLIEHUS KTacCU(PUKAIIMKN U CUCTEMAaTU3AIIH
JIOKYMEHTOB B JI€ATEIbHOCTU COBPEMEHHOTO ayIMOBU3YaIbHOIO
apxuBa.

12.

KommiekroBanue n
JKCIIEPTHU3a LICHHOCTH
ay IMOBHU3YyaJIbHBIX
JIOKYMEHTOB

CymHOCTb ¥ 3Ha4€HUE KOMIUIEKTOBAHUS B PAMKaX MPaKTUYECKON
JESATEIIBHOCTH ayAMOBU3YaJIbHOTrO apxuBa. OCHOBHBIE 3TaIbl pabOThI
10 KOMILJIEKTOBAaHHUIO TOCYJapCTBEHHOI'O apXMBa ayJUOBU3yaJIbHBIMU
JIOKYMEHTaMHU.

CoBpeMeHHas IPaKTUKA KOMIUIEKTOBAHMS FOCYAAPCTBEHHBIX
apxuBOB (heAepaTbHOTO U PETMOHATBHOTO YPOBHS MOAYNHEHHUS KUHO-,
dboTto-, BUs€0- U (POHOTOKYMEHTAMH.

W cTOYHUKY KOMIUIEKTOBAHUS FOCYAAPCTBEHHBIX ApXUBOB
kuHodoTodoHOBUACONOKYyMEeHTaMH. HayuHoe 1 npakTudyeckoe
3HAYEHHUE UX Pa3/IeJICHMs Ha IOCTOSIHHBIE U MOTEHIIUAJIbHBIE.

ITopsanok npuéma ayJMOBU3yalIbHBIX JOKYMEHTOB Ha
roCy/1lapCTBEHHOE XpaHEHHE.

CymHOCTb ¥ 3Ha4€HUE KCIEPTU3BI LICHHOCTH B apXUBaX U
YUPEXKIECHUAX, XPAHALIUX ayAHOBU3YaIbHbIE TOKYMEHTHI.

CoBpeMeHHas MPAKTUKA HIKCIEPTU3bI IEHHOCTU KUHO-, (OTO-,
BUZICO- U (POHOIOKYMEHTOB B apxuBax Poccuiickoit denepanmu.
CooTHolIIEHHE UCTI0NIb30BaHMsI H300pa3nuTeNIbHO-3BYKOBOH U
TEKCTOBOW COMPOBOJAUTEIBHON IOKYMEHTALIUH B paMKax €€
pean3aLny.

OO6mme u ciennpuveckue KPUTEPUN SKCIIEPTH3HI IIEHHOCTH
pa3IMYHBIX BUJOB ayAHOBU3YaJIbHBIX IOKYMEHTOB. BiusHue
KpuTepueB Ha (OPMUPOBAHNE BO3HUKAIOIIKX B Mpoliecce paboThl
apXHMBOB IpakTH4YecKuX (paxktopoB. Hannumne noBropsromeiics
uH(popManu B KUHOPOTOHOHOJOKYMEHTAX KaK OJUH U3 Hanboiee
aKTyaJbHbBIX (PaKTOPOB, BIMSAIONIUX Ha MTPOLECC IKCIEPTH3BI UX
LIEHHOCTHU B apXUBax.

HayuHno-npakTudeckue pecypcsl U OCHOBHbIE (PaKTOPBI,
BIIMSIOLIME HA ITPOLIECC BBIJIEIECHNS K YHUUTOKCHHIO
ayJIMOBU3YAJIbHBIX JJOKYMEHTOB.

Mertoanyeckue TpeOOBaHUS K OIpPEeNCHHIO opsaKa oToopa
KMHO(POTO()OHOBHIEOTOKYMEHTOB Ha TOCYJapCTBEHHOE XpaHEHHUE.
CreneHb ¥ BO3MOKHOCTH UX Y4€Ta B COBPEMEHHOU JEATEIILHOCTH
(benepanbHbIX U PETHOHAJIBHBIX apXUBOB.

13.

VYuer u ontncanne
JIOKYMEHTOB B
ayAMOBU3YyaJIbHBIX
apXuBax OpraHu3alui

[TpakTuka yuéra KHUHOPOTOPOHOTOKYMEHTOB B ay/IHMOBU3YaIbHbBIX
apxHBax pazIMYHOro MPOQUIISL U €€ OLEHKA.

Cucrema Hay4yHO-CIIPaBOYHOTO anmapara B ay IMOBA3YaJIbHOM
apxXmBe: €€ COCTaB U Ha3HAYCHHUE.

ApXUBHBIE CIIPABOYHUKH KaK BaXKHEHIIMI 3JIEMEHT CUCTEMBI
Hay4YHO-CIIPAaBOYHOIO aIapara K ayAMOBHU3YyaJbHbIM JOKYMEHTaM.

OCHOBHBIE Pa3HOBUHOCTH OIUCEN TPUMEHUTEIBHO K KHHO-,
¢doTto-, BUse0- 1 poHOgOKYMEeHTaM. 3HaueHue U (HOPMBI
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UCTIOJIb30BaHUS YUETHBIX, TOMCKOBBIX M CIIPABOYHBIX (PYHKLIUH
ONKCEN B apXMBOBEIUECKOMN MPAKTUKE U IEATEIBHOCTH
HCCIIeI0BaTeIICH.

CucTema KaTajoroB B CICIHAIM3UPOBAHHBIX apXUBAX, XPAHSIIIUX
KHUHO-, OTO-, BUJICO- U (DOHOJOKYMEHTHI, UX COCTaB U OCOOEHHOCTH.
OCHOBHBIE METOIMYECKHE TPEOOBAHUS K OMMCAHHUIO
ayIII/IOBI/ByaJIBHBIX I[OKyMeHTOB B pa3JII/I‘IHBIX BHJIaX KaTaJIOI' OB.

3HaYCHHE IMyTEBOIUTENCH, 0030POB M IPYTUX apXHUBHBIX
CHPAaBOYHUKOB TEMATHUYECKOT'O MPOQHIIS B CUCTEME HAYYHO-
CIIPaBOYHOTIO armapara KHHO(POTOHOHOBUICOAPXUBOB.

CoBpeMeHHas MPaKTUKA CO3/IaHUs U BHEIPEHUS
ABTOMAaTHU3UPOBAHHBIX MH(POPMAIITMOHHO-TTOMCKOBBIX cucTeM (0a3
JaHHBIX, BHGKTpOHHbIX HYTGBO[[I/ITGJIef/'I) B ACATCIIBHOCTH apXI/IBHbIX
YUPEKICHUHN, XPaHAIIUX ¥ UCTIOIB3YIOIINX ayIHOBU3yIbHBIC

JIOKYMEHTBI.
14. | Opranusanus OcHOBHBIE Cepbl OPraHNU3aUHN UCIIOIB30BAHHUS
UCIOJIb30BAHUSA KHHO(OTO(HOHOBUAECOT0KYMEHTOB.
JIOKYMEHTOB CoBpeMeHHbIN COCTaB yUPEKACHHH, TOCTOSHHO UCTIONb3YIOIINX B
ayJIMOBU3YaJIbHBIX IPAKTUYECKOH J1eATEIbHOCTH ayIMOBU3YyaIbHbIE JOKYMEHTHI.
apXUBOB HopMmaTuBHO-MeTOIMYECKHE PEKOMEH ALK B paboTe

CHEIHUATM3UPOBAHHBIX APXUBOB MPH UCIOJIb30BAHUN
knHO(POoTOHOHOBUACOTOKYMEHTOB. OOIIE U OTIMYUTEIHHBIC YEPTHI
JESITEILHOCTH TOCYTAPCTBEHHBIX U BEJIOMCTBEHHBIX aPXHUBOB B
JaHHOM cdepe.

dopMbI OpraHU3aluU KCIIOB30BaHHS KUHO-, (OTO-, POHO- U
BUACOAOKYMCHTOB B ayAMOBHU3YAJIbHLIX apXHBaXx: IMOATIOTOBKA
WH(POPMAIMOHHBIX JIOKYMEHTOB U KYJIbTYPHO-IIPOCBETUTEIBCKIX
Mporpamm, OpraHu3anusi padoThl UCCIIEIOBATENEH B YUTAIBHBIX 3aJ1aX
¥ KOMHATax MpOCIyHIMBaHus (POHOTIOKYMEHTOB, IMyOIUKaTOPCKas
eI TeIbHOCTh. CTEIeHb PacpoCTPaHEHHOCTH ITHX U IPYTHX (HOPM B
COBPEMEHHOI MPaKTHKE.

OpFaHI/I3aIII/I$I 1 METOOUKA yqéTa HNCITOJIBb30BaHUA
KMHO(POTO(HOHOBHIEOTOKYMEHTOB B CIEIIHAIM3UPOBAHHBIX
roCy/IapCTBEHHBIX apXHUBaXx.

4. O0pa3oBaTe/IbHbIE TEXHOJIOTHH

Jlns  mpoBeneHuss yuyeOHBIX 3aHATUH 1O  JUCIHHUIUIMHE  HUCHOJB3YIOTCS  Pa3IUYHBIC
oOpa3oBaTenbHble TeXHOJOTUU. [ opraHu3anuu y4eOHOTo Ipolecca MOXKET ObIThb HCIOIb30BaHO
ANEKTPOHHOE 00ydeHue U (M) JUCTaHIIMOHHBIE 00pa30BaTeIbHbIe TEXHOIOTHH.

5. OueHka NJIAaHNPYEMBbIX pPe3yJbTATOB 00y4eHUsl

5.1 Cucrema oueHMBaHUSs
Texkyumii KOHTPOJIb OCYILECTBIISICTCS B BUJIE OLIGHOK KOHTPOJBHON pabOTHI M BBINOJHEHHS
3aJlaHul Ha MpakTU4YecKuX 3aHATusAX. KoHTponbHas paboTa MpoBOIUTCS HA MEPBOM IMPAKTUYECKOM
3aHSATUH, BBISBIAET TOTOBHOCTh CTYACHTOB K MPAaKTUYEeCKOH paboTe M oreHuBaeTcs 10 20 Gaymios.
MaxkcruMaibHasi OleHKa BBIIOTHEHHS KaXKI0T0 MpakTudeckoro 3aHsaTust — 10 6amios.
[TpomMeXyTOUHBIH KOHTPOJIb 3HAHUNH MPOBOIUTCA B (hOpME MTOTOBOM KOHTPOJIBHOH paboTHI,
BKJIIOYAIOIIEH TEOPEeTHUECKHE BOIPOCHI M MPaKTHUECKOe 3aJlaHue, U oueHuBaercs 10 40 Oamios. B
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pe3ynbTare TEeKYIIEro ¥ MpOMeKyTOYHOTO0 KOHTPOJISI 3HAHHUM CTYAEHTHI MOJIY4atoT 3a4€T M0 KypCy».

dopma KOHTPOJIS Makc. KoJIMYecTBO 0aJIJIOB
3a ogny pabdoty| Bcero

Tekyumuii KOHTPOJIb:
- OTIpoC 5 6amioB 20 6amioB
-pedepar 20 6amtoB 20 G6amioB
- KOHTpOJIbHAs padoTa 20 6annoB 20 6annoB
[TpomexyTouHas arTecTanus (IK3aMeH) 40 GamioB
Htoro 3a cemecTp (AMCLUILINHY) 100 6amnoB

[Tomy4yeHHBII COBOKYIHBIN PE3yIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B LKAy
onieHoK EBporeiickoii cucreMsl epeHoca u HakorieHus: kpenutos (European Credit Transfer System;
nanee — ECTS) B cooTBeTCTBUM € TaOIHIICH:

100-6ammpHast mkana | TpaguuuoHHAs IIKajia kama ECTS
95100 A

83 04 OTJINYHO B

68 — 82 XOpOIIIO 3a4TEHO C

56 — 67 D

50 55 yIOBJICTBOPUTEIEHO E

20-49 FX

0_19 HEYIOBJICTBOPUTEIEHO HE 3a4TCHO F

5.2.Kputepun BBICTaBJIICHHS OLICHKH 110 TUCIUTIIINHE

Banasl/ Ounenka mo Kpurepun oneHkn pe3yibTaToB 00y4eHuUs 10
Ikana AUCHUILINHE AUCHMIIHHE

ECTS

100-83/ BricTaBisiercst o0y4aromemMycsi, €ClI OH TITyOOKO U
AB «3aYTEHO» MIPOYHO YCBOWJ TEOPETUUYECKUI U MPAKTUUECKUI

MaTepHall, MOKET MPOJIEMOHCTPUPOBATH STO HA 3aHATHUSIX
U B X0JI€ POMEXYTOYHOHN aTTeCTalllu.

OO0yuaromuiicsi HICUEPIBIBAIOIIE U JJOTUYECKUA CTPOMHO
u3JaraeT yueOHbI MaTepuall, yMeeT yBsI3bIBaTh TEOPUIO C
MPAKTUKOH, CIIPABIISIETCS C pEIIEHUeM 3a7ad
npo¢eccHOHaTbHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CIIO’)KHOCTH, MPABIJILHO 00OCHOBBIBACT MTPUHSATHIC
peleHHs.

CB00OIHO OpHEHTUPYETCS B YUEOHOH 1
npo¢eccCUOHATIBLHOM JIUTepaType.

OrneHka o JUCIHUILTAHE BBICTABIISIOTCS 00yUaroeMycst ¢
YYETOM pE3yIbTATOB TEKYIIEH U IPOMEKYTOUHOU
aTTeCTalluu.

Komnereniuu, 3aKkpeni€éHHble 3a TUCIUIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIIY.
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Banael/
HIxanaa
ECTS

OneHka mo
JUCHUILIMHE

Kpurtepun oneHkn pe3yabTaToB 00y4eHUs 10
AUCHMILIAHE

82-68/
C

«3a4YTCHO»

BeicraBisercs o0yuaromemycs, €Ciii OH 3HaeT
TEOPETUYECKUHN U MPAKTUYECKUI MaTepUall, FPAMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATUAX U B XOIe
IIPOMEKYTOYHON aTTECTALUU, HE JAOITyCKast
CYILLECTBCHHBIX HETOYHOCTEH.

OOyuaronuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
IIOJIO’KEHHUS IIPY PEILICHNUN IPAKTUYECKUX 3a1a4
npoecCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIJIe€T HEOOXOJUMBIMH Il TOTO
HaBbIKAMH U IIPUEMAMH.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B y4eOHOH U
npoeCCUOHATILHOM JITepaType.

OneHka 1o JUCLUIUIMHE BBICTABIISAIOTCS 00Y4arOEMYyCs C
y4E€TOM PE3yNbTATOB TEKYIIEH U TPOMEKYTOUHOM
aTTeCTaLlUU.

Komniereniuu, 3aKkpeniénnbie 3a JUCUUTLUIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOIIUH».

67-50/
D,E

«3a4YTCHO»

BricTaBnisierca oOy4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUIN U PAKTUYECKUI MaTepuall,
JIOITyCKAeT OTAEIbHBIE OMNOKH MPH €r0 U3JI0KESHUHU Ha
3aHATHUSX U B XOJZI€ IPOMEXKYTOUHOM aTTeCTaluu.
OOyyaromuiics UCIBITHIBAET OIPEICIEHHbIE 3aTPYAHEHUS
B IPUMEHEHUH TEOPETUUECKUX I0JI0KEHUH TPU PELICHUU
MPAaKTUYECKHX 3a/1a4 MPO(eCCHOHATTEHON
HaIIPABJIEHHOCTH CTaHAAPTHOT'O YPOBHS CJI0XKHOCTH,
BJIa/I€€T HEOOXOUMBIMU JJIs1 TOr0 0a30BBIMU HAaBbIKAMU
U IpUEMaMU.

JleMOoHCTpHUpYyEeT JOCTaTOYHBIM YpOBEHb 3HAHUS y4eOHOU
JIUTEPATYPHI 110 TUCLHUIIIMHE.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCs C
y4ETOM PE3YJbTATOB TEKYILEH U TPOMEKYTOUHOU
aTTECTALlUN.

Komnerenuuy, 3akpenia€HHble 3a AMCUUTIIMHOM,
Cc()OPMHPOBAHBI HA YPOBHE — «JOCTATOUHBIN».

49-0/
F,FX

HE 3a4TCHO

BricTaBnsiercs o0yuaromiemMycs, €ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI U MPAKTUIECCKUI
MaTepHal, J1oMycKaeT rpy0oble OIIMOKH IpU ero
M3JI0’KEHUU Ha 3aHATHSIX U B XOJ€ TPOMEXYTOUHON
aTTEeCTalLlUN.

OOyyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUUECKUX TIOJI0KEHUH NPU PELIEHUH
MPaKTUYECKHUX 3a]a4 MpodeccnoHanbHOM
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CJI0XKHOCTH, HE
BJIa/IeeT HEOOXOJUMBIMU JJI TOTO HaBbIKAMU U
IPUEMAMH.

JlemoHcTpupyeT (hparMeHTapHble 3HaHUS Y4eOHON
JIUTEPATYypPHhI 110 TUCLUIIIIMHE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00yyaroiemMycs ¢
y4E€TOM PE3YJIBTATOB TEKYIIEH U MPOMEKYTOUHOU
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Ixana AUCHHUILINHE AUCHHUILINHE

ECTS
aTTECTaLlUN.
Kommnerenumn Ha ypoBHE «IOCTaTOYHBII», 3aKPEIUIEHHBIE
3a AMCLUUIUIMHON, HE COPMHUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTEPHUAJbI) VISl TEKYIIEr0 KOHTPOJIA yCIIeBA€MOCTH,
NMPOMEKYTOUYHOM aTTeCTANH 00y4AIOIINXCS M0 TUCHUILIHHE

IIpumepnsvie 60npocwvl K KOHMPOALHOU pabome:

ocouakrwhE

o~

10.
11.
12.
13.

14.
15.

16.
17.
18.
19.
20.
21.
22.

23.
24,

25.
26.

27.

28.

ApxuoBenenne HT/l. CTpykTypa 1 OCHOBHbBIE IIOHATHUS.

Bo3nukHOBeHME 1 pa3BuTHE crienuain3upoBanubix Goumos HT/I.

Tunosslie u BenoMcTBeHHbIE Tiepeunn oToopa HTJl Ha rocynapcTBeHHOE XpaHEHUE.

Kpusuc nentpanuzoBannoit cucremsl apxuBoB HT /] B moctnepectpoeunsiii nepuoj B Poccun.
[IpoGnembl kommiekToBaHus rocynapctBeHHbIx apxuBoB HT/I (koneny XX — nauano XXI BB.).
Nctounuku komruiektoBanus PTAHT/] u mpoGiema nx yTouHEeHUS B YCIOBHSIX Iepexo/ia
POCCUHCKUX IPEeaIpUATU (OpraHu3alnid, yUpEKIEHU) K HOBBIM YKOHOMUYECKUM YCIIOBHSIM.
HT/I B coctaBe (poHI0B (peepanbHbIX U MyHUIIUIAIbHBIX aPXUBOB.

Cucrema Hay4HO-CIPaBOYHOIO anmnapara B apxuBax, xpansumx HT/I.

Cuctema knaccudukanuu, yueta u onucanus HT/] B apxuBax mpoeKTHBIX, CTPOUTENbHBIX U
ApPXUTEKTYPHBIX OpraHU3alHi.

ONEKTPOHHBIE JOKYMEHTHI B HAyYHO-TEXHUYECKUX apXUBaX.

OcHOBHBIE TIOHATHSI B 001aCTH OM3HEC-apXUBOB.

IlonsTne «ynpaBileHME NOKYMEHTAaMW» U KOHLENIUM <GKU3HEHHOIO LMKJIA JIOKYMEHTOB» U
«KOHTHHYYMa JJOKYMEHTOB.

Posb apxuBa ¥ apXUBHBIX JOKYMEHTOB B 00€CIIEUCHUH TEKYIIEH eATeTbHOCTH KOMMEPUYECKOH
OpraHu3aliu.

OcHOBHBIE 3Talbl Pa3BUTHS OU3HEC-apXMBOB HOBEHIIIETO BPEMEHH, UX OCOOEHHOCTH.
OcHoBHbIE TIpoOIEMBI (hOpMUPOBaHHUS OW3HEC-apxXxMBOB B Poccum B TOCTHEpECTPOCUHBIN
NIEPUOA.

dopmupoBaHue NpophecCHOHATBLHOIO COO0IIECTBA U AEATEIbHOCT JUCKYCCHOHHBIX IIIOIIA 0K
B chepe ynpaBiIeHHUs SJKOHOMHUUECKUMH apXUBaAMH.

Homenknarypa fienn kak FHCTpYMEHT 00eCcriedeHUsl COXPAHHOCTH JIOKYMEHTOB.

Opranuzanys XxpaHeHUs! JOKyMEHTOB B CTPYKTYPHBIX [TOAPAa3JEIICHUSX.

[lenTpanu3zoBaHHas U EeLUEHTPaIN30BaHHAs MOJIENIM OpraHU3allMi apXUBOB Ha MPEINPUITUSAX.
CozaHne OCHOBHBIX HOPMATUBHBIX JOKYMEHTOB, OIIPEIEISIIOIINX AEITEIbHOCTD apXUBA.
TepMuHsbl 1 onpeziesieHus Mo MpodieMaM apXUBOBEACHUS ayIMOBU3YaIbHBIX IOKYMEHTOB.
JlelicTByIOIIME CTAaHAAPTHI 10 TEPMUHOJIOTUN U MHPOPMALIMOHHO-CITPABOYHAs JINTEpaTypa
AynuoBusyanbHble TOKYMEHTHI B cocTaBe ApxuBHoro ¢onna Poccuiickoit @enepannu:
IOPUANYECKUNA aCIEKT.

[TpuHIMIBI KIaccuPUKAK ayAMOBU3YaIbHBIX TOKYMEHTOB.

OcHoBHbIE 3Tanbl (GOPMUPOBAHUA CETH TrocyapcTBeHHbIX apxuBoB B CCCP 1920- 1980-x
rOJI0B.

CoBpeMeHHas ceTh TOCYIapCTBEHHBIX ayIMOBU3YAJIbHBIX apXnBoB B Poccuiickoit Penepanum.
6. Oco0eHHOCTH OpraHU3aIlMi XPaHEHUS ayIMOBU3YaIbHBIX IOKYMEHTOB B BEZJIOMCTBEHHBIX
apXuBax.

Teopernueckre U METOANYECKUE OCHOBBI KCIIEPTU3bI LIGHHOCTH ayIHOBU3YaIbHbBIX
JOKYMEHTOB.

CoBpemeHHas MpakTUKa MPUMEHEHUS 00X U CHeUPUUECKUX KPUTEPUEB IKCIIEPTU3BI
LIEHHOCTH K ay/IMOBU3YAJIbHBIM IOKYMEHTAM.
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29. Opranuszanus npuéMa-caadn ay JHOBU3yalbHBIX JOKYMEHTOB B apXHB.

30. OnbIT K1accupuKauy U GOHIUPOBAHUS ayJHOBU3YATBHBIX TOKYMEHTOB: HCTOPUS U
COBPEMEHHOCTb.

31. Teopust 1 IpakTUKa y4éTa ayJMOBU3YyATbHBIX TOKYMEHTOB B TOCY/IapCTBEHHOM apXHBeE.

32. Cocras, comepkanue 1 (PyHKIMOHAIBHOE 3HAYCHUE YUETHBIX JOKYMEHTOB TOCYIapCTBEHHOT'O
ayAMOBHU3YaJIbHOTO apXUBa.

33. Onuce TOKYMEHTOB IIOCTOSIHHOTO XPaHEHHs KaK OCHOBHOM CITPaBOYHHK I'OCYAapPCTBEHHOTO
ayAMOBHU3YaJIbHOTO apXUBA.

34. CocraB 1 CTpYKTypa CHCTEMbI HAyYHO-CIPABOYHOTO amlapara rocyJapcTBEHHOTO apXHBa,
XpaHsIero KHHoHoTo(hOHOTOKYMEHTHI.

35. Tumsl cipaBo4HO-MH(POPMAMOHHBIX U3AaHUH 00 ayANOBU3YyabHBIX TOKYMEHTaX APXUBHOTO
¢donna Poccuiickoit denepanuu.

36. CoBpeMeHHast IPAKTHKA U MIEPCIEKTHBEI UCTIOJIF30BAHUS  aBTOMAaTH3MPOBAHHBIX
MH(POPMAIIMOHHO-TIOMCKOBBIX CHCTEM B ayIMOBH3YyaJIbHBIX apXHBaX.

37. TpanuMOHHBIE U HJIEKTPOHHBIE (OPMBI OITUCAHUS ayTHOBU3YaTbHBIX JOKYMEHTOB B
rOCYJapCTBEHHBIX U BEIOMCTBEHHBIX apXUBaX.

38. 3naueHne obecneueHns: COXPAaHHOCTH CPEAN Pa3IMYHbIX chep AeITeTbHOCTH
ayAMOBHU3YAJIbHOTO apXUBA.

39. Metoandeckue TpeOOBaHHS K COCTOSHUIO XPAHWIHUILA 2y THOBU3YaIbHBIX JOKYMEHTOB.

40. OcHoBHBIE (PU3UKO-XUMHUYECKUE TTAPAMETPhI XpaHEHUsI KHHO(POTOPOHOIOKYMEHTOB H
BU1€0(pOHOTpaMM.

41. ®opMBbI IPOBEPKH HATNYHS U PU3UKO-TEXHUIECKOTO COCTOSIHHUSI KHHO(POTO(POHOJOKYMEHTOB B
ay/IMOBH3YaJIbHOM apXHBeE.

42. OcHOBHBIE HANIPABJICHNUS HAYYHOTO M MPAKTUYECKOTO MCIIOJIb30BAHMS 2y THOBH3YaIbHBIX
JTOKYMEHTOB B CHIEIMAIN3UPOBAHHBIX TOCYAAPCTBEHHBIX M BEJIOMCTBEHHBIX apXHBaX.

6. YueOHo-MeToqUYecKOe U MHPOPMALIMOHHOE O0ecTieueHue TUCIUTLIHHBI
6.1 CnuCcOK HCTOYHHUKOB H JINTEPATYPbI
Crucok UCTOYHUKOB U JIUTEPATYPBI

HUcTounuku
OcHOBHBIE

1.

I'OCT 7.32-2001 CUBM /1. Otuer o HUP. O6uue TpeboBanus u npasuia opopMiIeHus.
[DnexkTponHsbIit pecypc] / Pexxum noctyma:
http://www.consultant.ru/document/cons_doc_LAW_ 292293/

[TarenTtHbIl 3akoH Poccuiickoit deneparuum 23.09.1992, No 3518-1 [DnextpoHHBIi pecypc] /

Pexxum noctyma: http://www.consultant.ru/document/cons_doc LAW 979/

[TepeueHb TUMOBBIX YIPaBICHYECKHX JTOKYMEHTOB, 00OPa3yIOLINXCS B IEATEIbHOCTH OpraHu3alui,
¢ ykazanuem cpokoB xpaHeHusi. M.: BHUMJIA L, 2000. Dnextponnslit pecypc] / Pexxum nocrymna:
http://www.consultant.ru/document/cons_doc_LAW_ 30388/

I'OCT P 6.30-2003. YHuduuupoBaHHbIE CUCTEMBl JOKYMEHTAllMU. YHU(ULIMPOBAHHAS CUCTEMA
OpraHU3aIMOHHO-PACHIOPSAUTENbHON JOKyMeHTaluu. TpeOoBaHus K O(QOPMIICHHIO JOKYMEHTOB.
[DneKTpOHHBIN pecypc] URL:
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf6laadbecd19712a15db14
b44e29b7/

[TonoxxeHue o MOpsiAKE U CPOKaxX XpaHEHUS JOKYMEHTOB aKIIMOHEPHBIX OOIIECTB, YTBEP)KJIEHHOE
nocraHoBieHneM denepanbHON KOMUCCHU TO PHIHKY LEeHHbIX Oymar ot 16 utons 2003 r. Ne 03-
33/mc. [DneKTpOHHBIH pecypc] URL
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2afSh3cab47e0
e2117b2/



http://www.consultant.ru/document/cons_doc_LAW_292293/
http://www.consultant.ru/document/cons_doc_LAW_30388/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/
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6. Denepanpublii 3akoH OT 29 utonsa 2004 1. Ne 98-03 «O koMMepUecKol TaifHe». [DIeKTPOHHBII
pecypc] URL : http://www.consultant.ru/document/cons_doc_LAW_48699/

OcHoBHas1 JiUuTEpaTypa:

1.

10.

11.

AHann3 HOpMaTUBHBIX [IPaBOBBIX JTOKYMEHTOB, NPUHATHIX B Poccuiickoit denepanuu B 2007 —
2012 rr. mo BompocaM co3aaHusi, cocTaBa, o(popMIICHUS M OOpalieHUsT HAYYHO-TEXHUUYECKOU
noKyMeHTanun: AHanutrnueckuii 0030p / Cocrt.: k.u.H. U.B. Bonkosa, k.u.H. I1.A. Kionr.- M.,
2014 /I URL: http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf (zara
obpamenus 29.04.2015).

Hoocennckas FO.U. Uctopuorpaduueckue npodiieMbl apXUBOBEICHUS HAYYHO-TEXHUUECKUX
JIoKyMeHTOB. // http://fdta.ru/nauka/nauchnye-publikatsii (/lata ooparmienus 05.05.2015).
lemenkona, C.1. Mctopus apxuBoB Poccuu ¢ qpeBHEUIINX BpeMeH 0 Hayana XX BeKa:
Yuebnoe nmocobue / C.U. llemenkosa, - 2-¢ uzn., crep. - M.:®nunTa, 2017. - 155 c.: ISBN 978-
5-9765-3266-3 - Pexxum pocryma: http://znanium.com/catalog/product/959375.

Kronr I1.A. 3akoHOIaTENbHOE PEryIUPOBAHUE ICATEIHHOCTH apXUBOB KOMMEPYECKUX
opranuzanuii / CnpaBouHuk cekperaps u opuc menemxepa. 2009. Ne 4. C. 34-39, 2009. Ne 5.
C. 36-39; 2009. Ne 6. C. 36-38; 2009. Ne 7. C. 36-40; 2009. Ne 8. C. 3-7. [OneKTpOHHBIH
pecypce] / Pexxum nocryna: https://www.sekretariat.ru/article/95599-regulirovanie-arhivnoy-
deyatelnosti-v-rossiyskoy-federatsii.

Hosocennckas FO.U. Hayuno-mMeTonuyeckue M COUOKYIBTYpPHBIEC TPOOIEMbI CO3aHUS
HarmonansHoi acconmanuu Ou3Hec-ucTopun U ousHec-apxuBos//[Ipodmema 2003:
DKOHOMHYECKAst UCTOPUS U OU3HEC-apXUBbI: MHCTUTYIIMOHATIN3AIUS 3HAHUS U HOBAs apXUBHAA
napagurma. M., 2004, C. 35-42.

[Teros A.1. O HekoTOpBIX MpobiieMax GOpMUPOBAHUS ApXUBHOM 0a3bl Mo 3KOHOMUKH Poccuu
Ha coBpemeHHOM dTarne//[Ipodmema 2002: [IpaBoBbIe OCHOBBI COXPAHEHHUS U UCTIOIB30BaAHUS
MHTEJUIEKTyallbHOM cobcTBeHHOCTH. M., 2003, C. 76-82.

. 1Iabypos J1.C. Borpocsl opranuzanny OM3HeC-apXUBOB Ha IPEAIPUITUN U TIPOOIEMBI

COXpPaHEHHUs YKOHOMHUYECKOI IOKyMeHTaluu HerocyaapctBenHoit uactu AD PD// [Ipobnema
2001: ApxuBHOE 00pa30BaHNUE B HAYYHO-TEXHUUECKON 1 SKOHOMHUYECKOH peaibHOCTH
coBpemenHoit Poccuu., M. 2002, C. 158-166.

Jlanuna M. A., Kunsicxanos W.111., Pesun A.I'., Jlanun B.U. UndopmarnmonHoe npao: yueo.
nocoOue 71 CTyJIEHTOB BY30B, o0y4aromuxcs no cneuuansHoctu 021100 «¥OpucnpyaeHms»
IM.A. Jlaniuna, A.T'. PeBun, B.W. Jlanun: nox pen. npod. W.I11. Kunscxanosa — M.: KOHUTU
— JJAHA, 3akon u nipaBo, 2017 — 335 c¢. — (Bricuiee npodeccruonaabHoe 00pa3oBaHueE:
KOpucnpynenmmst) — ISBN 978 -5 — 238 — 00798 — 1 — Tekcr annekrponnsiii — URL:
http://znanium.com/catalog/1025886 - Tekct amexTponHsiii - URL:
http://znanium.com/catalog/product/941412.

Bunorpanosa C.M., bonros P.B., Bacunsea H.A., [lannepes K.A. Uadopmanmonnoe
00IIIeCTBO U MEXAyHapoaHble oTHOMICHHs: Yueouuk / bonros P.B., BacunseBa H.A.,
Bunorpagosa C.M. Cn6:CnbI'Y, 2014 — 384 c.: ISBN 978 — 5 — 288 — 05510 — 2 — Pexum
noctyma: http://znanium.com/catalog/product/941412

Ps60oB A.A., lllaxnazapoB b.A., Muxaiinos C.M., Moprynosa E.A. [IpaBo uHTeIIeKTyaaIbHON
COOCTBEHHOCTH: aKTyaibHbIe MpobsiemMbl: Monorpadus: /Moprynosa E.A., Muxaiiios C.M.,
Ps6oB A.A.: ITox o6m1. pea. Moprynosoii E.A. M.: FOp. nopma, HUL] MTHOPA-M — M., 2014
— 176 ¢.: 60X90 1/16 (O6moxka) ISBN 978 — 5 — 91768 — 454 — 3 — Peskum moctyma:
http://znanium.com/catalog/product/439082

borycnasckuit M.M., JIucuiun — CBetnanoB A.l'., Tpynk A. CoBpeMeHHOE MEXIyHAPOIHOE
yacTHOe npaBo B Poccun u EBpocoroze. Knura nepsasi: Monorpadus / UHcTUTYT rocynapcrsa
u npaBa PAH: nox pen. M.M. borycnasckoro u nip. — M.: Hopma, 2013 — 656 c.: 60X90 1/16
(nepemer) ISBN 978-5-91768-311-9 — Pexxum nocryna:
http://znanium.com/catalog/product/359182.



http://www.consultant.ru/document/cons_doc_LAW_48699/
http://www.archives.ru/sites/default/files/2014-analiz-norm-ntd.pdf
http://fdta.ru/nauka/nauchnye-publikatsii
http://znanium.com/catalog/product/959375
https://www.sekretariat.ru/article/95599-regulirovanie-arhivnoy-deyatelnosti-v-rossiyskoy-federatsii
https://www.sekretariat.ru/article/95599-regulirovanie-arhivnoy-deyatelnosti-v-rossiyskoy-federatsii
http://znanium.com/catalog/1025886
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/941412
http://znanium.com/catalog/product/439082
http://znanium.com/catalog/product/359182
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JlonmoJHNTeIbHAS JINTEPaTypa:
1. ®unmunnos H.I'. Hayuno-texuuueckue apxusbl. M.: PITY, 1991

6.2 IlepeueHnb pecypcoB HHGOPMALHOHHO-TETEKOMMYHUKANIMOHHOHU ceTn « AHTEpHET».

HanumonaneHast anexktponHnas 6ubnmmorexa (HO5) www.rusneb.ru

ELibrary.ru Hayunas snexkrponHast 6uoamorexa Www.elibrary.ru

Onekrponnas oudianorexa Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Apxussl Poccun [Dnextpon. pecypc]: [[lopran @enep. apx. areHTcTBa]. — DIEKTPOH. AaH. — M.,
[2001-2013]. — Pexwum moctyma: http://www.rusarchives.ru/ — 3ari. ¢ skpaHa.

Poccuiickuii rocynapcTBeHHBIN apXUB HAYYHO-TEXHHUYECKOW JOKYMEHTAIMH ((pUIIHAI B T.
Cawmape).http://www.rgantd.saminfo.ru/ways.phtml

[{eHTpanbHBIM ApXUB HAYYHO-TEXHUYECKOM TOKYMEHTAlUU I'. MOCKBBI.
http://www.rusarchives.ru/state/cgantdspb/history.shtml

LleHTpanpHBIi TOCY1apCTBEHHBINA apXUB HAYYHO-TEXHUUYECKOH ToKymeHTanuu T. Cankt-IlerepOypra.
http://www.rusarchives.ru/state/cgantdspb/history.shtml

I'ocynapcTBenHblit (hOHT TATEHTHOM MoKyMeHTarmu http://www.rupto.ru/gpt.htm

6.3 IIpodeccnonanbubie 0a3bl JAHHBIX U HHPOPMALMOHHO-CIIPABOYHbIE
CHCTEMBbI

Joctyn k npodeccruonanbubiM 0a3am nanubix: https://liber.rsuh.ru/ru/bases

WHubopmanoHHbIe CITPABOYHBIE CUCTEMBI:
1. Koncynsrant [liroc
2. Tapanr

7. MaTepua/jbHO-TeXHHYeCKOe obecrnedeHHe TUCHUTIIHHBI

Jns  obecriedeHus — JUCHMIUIMHBI  HCHOJB3YETCS  MaTepHajbHO-TEXHHUYecKas  0aza
00pa30BaTeNbHOTO YUpEKICHUS: y4eOHbIe ayAUTOPHUM, OCHAIIEHHBIE KOMIIBIOTEPOM U IMPOEKTOPOM
JUIs AEMOHCTPALIUU Y4eOHBIX MaTepUaJIOB.

CocraB nporpaMMHOTO oOecrieueHusI:
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Obecneuenne 00pa3oBaTeJbLHOr0 MPoIecca JJIf JHUI ¢ OTPAHUYEHHBIMH BO3MOKHOCTSMH
310POBbH U HHBAJIUA0B


http://www.rusarchives.ru/
http://www.rusarchives.ru/state/cgantdspb/history.shtml
http://www.rupto.ru/gpt.htm
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B xone peanmuzanuM JUCHUIUIMHBL HCHOJB3YIOTCSA CIEAYIOLIME JONOJHUTEIbHBIE METO]IbI
00y4YeHHs, TEKYLIero KOHTPOJS YCHEBAEMOCTH M IPOMEXKYTOYHOM aTTecTalud OOy4YarolIuXcsl B
3aBUCUMOCTH OT UX MHIUBUIYaJIbHBIX OCOOEHHOCTEMH:

® Ui CJENBbIX M CJIA0OBUIAIIMX: JIEKUUH O(GOPMIISIIOTCA B BHJIE 3JIEKTPOHHOI'O JOKYMEHTa,
JOCTYIIHOTO C TOMOLIbIO KOMIIBIOTEPA CO CIELUAIN3UPOBAHHBIM IPOrPaMMHBIM 00€CIIEUEHUEM;
MUCHbMEHHBIE 33/IaHUS BBIMOJHAIOTCS Ha KOMIBIOTEpE CO CHEHUAIU3UPOBAHHBIM IPOTPAMMHBIM
obecreyeHneM WIM MOTYT ObITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIEeUMBAETCS WHIUBHIYaIbHOE
paBHOMepHOe ocBenieHue He MeHee 300 roKc; JUIsi BBINOJTHEHUS 3aJaHusl MPU HEOOXOJIMMOCTH
IIPEJOCTABIIAETCS YBEIMUYMBAIOLIEE YCTPONWCTBO; BO3MOXKHO TaK)K€ MCIOJIb30BaHUE COOCTBEHHBIX
YBEIUYMBAIOUINX YCTPONCTB; MMCbMEHHBIE 3aJJaHNsl 0(OPMIIIOTCS YBETUUYEHHBIM HIPU(PTOM; IK3aMEH
1 3a4€T MPOBOASATCA B YCTHON (hOpME MIIM BBINOJIHAIOTCS B IMCbMEHHOM (hopMe Ha KOMIIbIOTEpE.

e Ui INIyXUX M CIA0OCIHBILIAINX: JIEKIUU OQOPMIISIOTCS B BUJE DJIEKTPOHHOI'O JOKYMEHTa,
00  MpeaoCTaBiIsAeTCS  3BYKOYCHJIMBAIOIIAS — ammapaTypa HWHAWBUIAYAIBHOTO  TOJb30BaHUS;
IIMCbMEHHBIE 33JaHUs BBINOJHSIOTCS Ha KOMIIBIOTEpE B INHUCBMEHHOH (opme; 3K3aMeH U 3auéT
MPOBOJIATCS B MUCBMEHHOM (hOpMe Ha KOMITBIOTEPE; BO3ZMOXKHO MIPOBEICHUE B (DOpME TECTUPOBAHMUS.

® U JIMIl C HApyIICHUSIMU OIOPHO-IBUTATEIBHOTO ammapara: JIEKIUU Oo(GOopMIISIIOTCS B BHJIE
JIEKTPOHHOI'O JIOKYMEHTa, JOCTYIHOTO C IIOMOIIBIO KOMIbIOTEPA CO CIEHUATN3UPOBAHHBIM
IpOrpaMMHBIM ~ OOeCrieueHHeM; THChMEHHBIC 3a/laHUsl  BBIOJHSIOTCS Ha KOMIIBIOTEPE CO
CIELUAIM3UPOBAHHBIM NPOrPAMMHBIM 00€CIieueHHEeM; FK3aMeH U 3au€T MPOBOJATCS B YCTHOH (hopme
WM BBITIOJIHSIOTCS B MIMCBMEHHOM (popMe Ha KOMITBIOTEpE.

ITpu HEOOXOIUMOCTH MpelyCMaTPUBAECTCS YBEIUUYEHUE BPEMEHHU JJIs IIOATOTOBKU OTBETA.

[Iponienypa mpoBeneHHUs MPOMEKYTOYHON arTecTalmuu Ui OOyJaroIIuXCsl YCTaHABIMBAETCS C
yu€TOM MX MHAMBHUIYaJbHBIX NCUXO(PU3NUYECKUX ocoOeHHOCTeH. [IpoMexyTouHas arrectanus MOXeET
MIPOBOAMTHCS B HECKOJIBKO ITAIOB.

IIpu mpoBeaeHHMH TpOLEAYPHl OLEHUBAHUSA pPE3YJIbTaTOB OOy4YeHMs IpeaycMaTpUBaeTcCs
WCTIOJIb30BaHNE TEXHUYECKUX CPE/ICTB, HEOOXOIMMBIX B CBSI3U C MHAWBUAYAIBHBIMH OCOOCHHOCTSIMU
oOydaroluxcs. OTH CpeAcTBa MOTIYT OBITh IPEJOCTABIECHbl YHUBEPCUTETOM, MJIM MOTYT
MCTIOJIB30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEICTBA.

IIpoBenenue npouenypsl OLEHUBAHUS PE3yJIbTaTOB OOyUYEHMsI JOIYCKAETCsS C UCIOJIb30BaHHEM
JMCTaHITMOHHBIX 00pa30BaTEIHLHBIX TEXHOJIOTHIA.

ObecneunBaercs AOCTYN K HH(MOPMAIMOHHBIM U OubnuorpaduyeckuM pecypcam B CETH
WuTepHeT uist Kaxa0ro oOydaronierocss B popMax, aJanTHPOBAHHBIX K OTPAHUYCHUSAM UX 3I0POBBS U
BOCIIPUATHS HHPOPMALIUU:

e Ui CJENBbIX M CJIA0OBUIAIIMX: B TMe4YaTHOM Qopme yBelndeHHbIM mpudToM, B (opme
3JIEKTPOHHOTO IOKYMEHTa, B (hopme ayauodaiina.

® IS TITyXUX U c1a0O0CIbIIIANX: B I€4aTHON Gopme, B popMe 31IEKTPOHHOTO JTOKYMEHTA.

® U151 00YJAIOIINXCSl C HAPYIICHUSIMU OMOPHO-JABUTATEIHHOTO armapara: B IedaTHOH ¢opme, B
(bopMe 3MEeKTPOHHOTO JJIOKYMEHTa, B (popme ayauodaiina.

Y4eOHble ayIUTOpUU MAJIsE BCEX BHUJOB KOHTAKTHOM M CaMOCTOSITENBHON paboOThI, HaydHas
OMOIMOTEKa W WHBIE TIOMEIICHUS [JIi OOYYEeHHsS OCHAIIEHBI CHEIUATBHBIM OO0OpYJAOBaHHEM U
y4eOHBIMU MECTaMH C TEXHUYECKUMU CPEJICTBAMU O0yUEHUS:

® ISl CIIENBIX U CJIA0OBUSAIIMX: YCTPOWCTBOM JJIsi CKAHUPOBAHMS M UTeHUs ¢ Kamepoir SARA
CE; nmucruteem Bpaits PAC Mate 20; npunaTtepom bpaiinsg EmBraille ViewPlus;

oIl TUIyXUX M CIa0OCHBIIIANINX: aBTOMAaTH3UPOBAHHBIM pPabOYMM MECTOM ISl JIFOJeH C
HapyIICHHEM CIyXa U cIab0CHIbIIIANINX; aKyCTUYECKUI YCUITUTEh H KOJIOHKH;

o yisi OOYyYaroOIMXCs C HaPYIICHUSMH OIMOPHO-IBUTATENFHOTO ammapaTa: MepeIBUKHBIMH,
perynupyeMbiMu dproHomudeckumu napramu CH-1; KOMOBIOTEPHON TEXHUKOW CO CHEIMAIbHBIM
MIPOrpaMMHBIM 0OecTIeYeHUEM.
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9. MeTtoauueckne MaTepHaJIbI

9.1 InaHbl ceMUHAPCKUX 3aHATHI

Tema 1 : TlompoekTHas cHUcCTeMaTH3aluus KOHCTPYKTOpckod JjokyMmenrtaimu (KJ/I) B ciyxbe
TEXHUYSCKON JOKYMEHTAIIHM.

Llenv  3auamuA: yCBOEHHE MPUHLUIIOB OPraHU3ALMU MOMPOCKTHON CUCTEMBI TPYIITUPOBKH,
yuera, onucanus u xpanenus K/I.

B pe3ynomame evinonnenus nabopamoproco 3auamusi CmyoeHmbvl 0O0JNHCHBL:

¢ U3YYHUTh cnenuuKy monpoekTHou cucremaru3anuu KJ[ 1 BEIIBUTH €€ 0COOCHHOCTH

¢ YCBOWTH MPUHIIMIIBI CUCTEMATU3AIMU JOKYMEHTOB BHYTPH ITPOEKTa

¢ YICHUTH YCTAHOBJICHHBIE T'OCYJIApPCTBEHHBIMH CTaHAApPTaMH TPEOOBAHHMSA K OIMCAHHIO
eauHul xpaneHus KJ{

¢ TI03HAKOMUTHCS C MPaBUIAMU PETUCTPALIMHU ITPOCKTOB

3AJIAHUSA:

1. Tpoananuzupyiite kommiekc KJ/| ¢ nenpto:

-yCTaHOBJICHUS IPUHAJUICKHOCTH KaX/10T0 TOKYMEHTa K OJTHOMY IIPOEKTY;

-OnpeCACICHUA CTaaur IHNPOCKTHPOBAHUA, HaA KOTOpOﬁ ObLIN pa3pa60TaHI,1 BBIAAHHBIC JIA
paboThI TOKYMEHTBHI.

2. OrcucTreMaTu3upynuTe TOKYMEHTH BHYTPH IPOEKTA U CPOPMUPYHTE SIMHULIBI XPAHECHUSI.

3. Onumure eJUHULBI XpaHEHUs Ha 00JI0KKaX.

4. OtcucreMaTU3UPYNUTE €IUHULIBI XPAHEHUS B COCTABE IIPOEKTA.

5. 3aperucTpupyiTe NpPOEKT B KHUI€ PETUCTpAllMU IPOEKTOB U IPUCBOWTE €My apXHUBHBIH
HOMED.

6. IlpucBoiite apxMBHBII HOMEP KaKION €IMHULIE XpPAaHEHHUS.

7. CocraBbTe onuch rpoekra u opopmure ee (cm. [Ipunoxenue 1).

Yxa3aHusi 10 BbINOJIHEHHIO 3a/1aHUI:

1. IlpuHamiexXHOCTb  JOKYMEHTa K  KOHKPETHOMY IIPOEKTY  OIpelensercs o
MIPOU3BOJICTBEHHOMY OOO3HAUEHUIO MPOEKTa B OCHOBHOM HaamUCH (IITaMIle) KaKJOro 4YepTexka.
Cranus pazpabotku K/ Takke ykaszpIBaeTcsi B IITaMIle CJASAYIOIIMMHU YCIOBHBIMU 00O3HAYEHUSMHU —
JUTEpaMu:

- TEXHUYECKOE 3aJlaHue (JIOKyMEHTHI 0€3 JTUTEephl);

- TexHuueckoe npemioxenue (I1);

- 3CKU3HBIN TpoeKT (I);

- pabouune yeprexu (PY).

Pabouass noxymeHTanus sl ONBITHOTO oOpa3ua (ombITHOW mapTuu) obo3Hauvaercs “O7,
YCTaHOBOYHOM cepuu “A”, yCTaHOBUBULIETOCS] CEPUIHOTO UM MAcCOBOTO NMPOMU3BOACTBA “b”.

2. Enununel XpaHeHHs (QOPMUPYIOTCS IyTEM TIpPYNINHPOBKU YepTekell BHYTpU MPOEKTa,
OTHOCALIMXCS K OAHON cOopouHoW enuHMLEe (Y371y), BBIACISAEMOM IO OCHOBHOW HAANUCH U
IIPOM3BOJICTBEHHOMY HOMEpY KaXKJI0TO JOKYMEHTa. BHYTpH eAUHMIIBI XpaHEHHsS] YEPTEKU JIOJIKHBI
OBITh OTCHCTEMATU3UPOBAHBI B MOPSIJIKE BO3PACTAHUS UX IPOU3BOJICTBEHHBIX 0003HAYCHUH.

3. Ilpu oopmiieHnn Kaxa0i eTUHUIBI XpaHEHHs Ha ee 00JI0’KKE yKa3bIBAIOT: HAUMEHOBAaHHE
OpraHu3alMHU-pa3padoTUMKa W  CTPYKTYPHOTO TMOApa3JeNeHHs, Ha3BaHUE IPOEKTa U3JCIUsl
MIPOMBIIIJIEHHOTO MPOU3BOJICTBA, €r0 IMPOM3BOACTBEHHOE O003HAYEHME, CTAIUI0 MPOEKTHPOBAHMUS,
Ha3BaHUE €MHMIIBI XpaHEHHUs (HOMep M Ha3BaHUE COOPOYHOM €MHMIIBI), TOJl BHITyCKa JOKYMEHTOB,
KOJIMYECTBO YepTeKel U TEKCTOBOTO MaTepuaia B euHuIle XpaHeHus. CrnenuguKanuy, OTHOCSIINECs
K  ONpeJeNeHHbIM  COOpOYHBIM  €AMHHUIAM, CHCTEMAaTHU3UPYIOTCS BMECT€ C  YepTeKaMu
COOTBETCTBYIOLIEH €MHUIIBI XPaHEHUS U PAcIoaraloTcs B HavaJle Jea.
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4. Cucremarnsanys €JUHUL XPAaHEHHS B IIPOEKTE OCYLIECTBIIAECTCS B COOTBETCTBUHU CO CBOIHOM
cneunpukanueit (mpu ee OTCyTCTBUHU — IO BO3PACTAHUIO HOMEPOB COOPOUYHBIX €MHHUIL (Y3JI0B).

5. IlpoekT nomKeH ObITh 3aperucTpUpPOBaH B KHUI'E PETMCTpAallMd OJUH pa3 IpU IIEPBOM
IIOCTYIUIEHUH B OTAEA TEXHUYECKOW JOKYMEHTaluuu. B KHure perucrpauuu yKas3blBalOTCSA:
IIOPSAJKOBBIM HOMED, IPUCBOCHHBIN IIPOEKTY B apXMBE, JaTa CAa4M IIPOEKTa B apXUB, HAMMECHOBAHUE
MPOEKTa M3AETHs, €ro MPOU3BOACTBEHHOE OO0O3HAYCHHE, Ha3BaHUE OpraHU3alHUU-Pa3padOTIHKA
(cnaTumka J0OKyMEHTAllU1); KOJIMYECTBO €AUHUL] XPAaHEHUsI B IPOEKTE, IPUMEUaHHeE.

6. ApXHMBHBII HOMEp eIMHUIIBI XPAHEHUS MPOCTABIISIETCS B BEPXHEM JIEBOM YTITy €€ OOJIOKKH U
IpeacTaBiseT co00i qpo0k, YUNCINUTENIEM KOTOPOH SBISETCS apXUBHBIN HOMEp MPOEKTa, IPUCBOECHHBIN
10 KHUT€ PEruCTpaly MIPOEKTOB, 3HAMEHATEIEM — MOPSAIKOBbIII HOMEp €IMHUIBl XPAHEHUS BHYTpHU
IIPOEKTA.

7. Ilpu cocTaBlIeHUH ONMCU TEXHUYECKUX JOKYMEHTOB, PACKPBIBAIOLIEH COCTAB U COACPIKAHUE
IIPOEKTa, B HEE JIOJKHBI ObITh BHECEHBI BCE JOKYMEHTbHI KaXKAOH €JMHMIBI XpaHeHus. B urorosoit
3alUCM K ONHUCH YKAa3bIBAETCS KOJMYECTBO EAMHUIl XPAHEHUS TEKCTOBOW U rpaduyeckont
JOKYMEHTAllMH, JaTa COCTaBiIeHUs onuch. Onuch 3aBepsAeTcs MOANMCHIO JIMIA, COCTABUBILEIO €€.
JIucThl onuCcH JOJKHBI OBITH IPOHYMEPOBAHbBI B IPABOM BepxHEM yriay. Ha 000Ky onucu JOJKHBI
ObITb BBIHECEHBI CJEAYIOIIUE JaHHbIE: HAUMEHOBAHHWE KOHCTPYKTOPCKOM OpraHM3allid, HOJHOe
HaUMEHOBAaHME NIPOEKTa U €ro MPOU3BOACTBEHHOE 0003HAYEHHE, CTa/lUs IPOEKTUPOBAHNUS, APXUBHBIN
HOMEp IIPOEKTA, I'OJI €r0 BBIITYCKA, KOJIMYECTBO JUCTOB OIKCH.

IIpumeuanue. [Ipu BeInosHEeHNH 3a1aHud 110 TeMe “IlonpoekTHas cucremMaTu3anus NPOEeKTHO-
CMETHOM JTOKyMEHTalMu’ MOpSA0K paboThl, MpaBUila ydyeTa U ONUCAHMS SBISIOTCA UICHTUYHBIMU
BBIIIEH3IOKEHHOW MeToauKe. OCOOEHHOCTh COCTOUT B (POPMHUPOBAHUM €IUHHII XPAHEHHUS B COCTABE
IIPOEKTa ITOCPEACTBOM I'PYNIIMPOBKU YEPTEKEN, OTHOCSIIUXCS K OJHOM U3 CIEAYIOUIMX MapOK:

AC — apXUTEKTypPHO-CTPOUTEIBHBIE PEIICHNUS;

T — TexHOJO0rus NPOU3BOACTBA;

OB — oromieHue, BEHTWISALUSA U KOHTUIMOHUPOBAHNUE BO3/1yXa;

BK — BHyTpeHHUE BOIONPOBO ¥ KaHAIHU3ALIMS;

I'C — razocHa0xeHue;

90 — 3JIeKTPUYECKOE OCBEIICHUE U JIP.

KOHTPOJIBHBIE BOITPOCHI

1. Omnpenenuts CyTh, HA3HAUEHUE U IPEUMYIIECTBA TONPOEKTHOMN crUcTeMaTH3aluu

2. KakoBbI ycoBHs OCYILECTBIICHUS MMONPOEKTHOM cucTeMaTu3anuu?

3. KakoBbl  mpuHIMNBI  (GOPMHPOBAHUS  €AMHHUI]  XpPAHEHUS  TpPH  TOMPOECKTHOM
CUCTEMAaTHU3aLH?

4. Jlatp ompenereHHe COOPOYHBIX E€OUHUI] Kak BUAA U3JENHUS  [POMBIIUIEHHOTO
IIPOU3BOJICTBA.

5. OxapakTepu3oBaTh CHUCTEMY Yyue€Ta M OIMCAaHUS TpPU MOMPOEKTHOM MOCTYIUIEHUU
MaTepHaoB, (POPMbl yUETHO-XPAHUTEIBCKUX TOKYMEHTOB.

6. OnpenenuTh eIMHULBI OTIMCAHUS U yUeTa IPU NOMPOEKTHON cucteMarn3zanuu K/I.

7. KakoBa cucrema apXMBHOW HyMepaluy MPOEKTOB €IUHHIl XpaHEHUs YepTexeit?

NCTOYHUKU U JIUTEPATYPA
1. TOCT P 6.30-2003. VYaudbunupoBaHHbIE CHUCTEMBbl JAOKYMEHTAIMU. YHUDUIIMPOBAHHAS
CHUCTEMa OPTraHU3aI[MOHHO-PACTIOPSAIUTENLHON JOKYMeHTaruu. TpeGoBaHUsS K O(OPMICHUIO

JIOKyMEHTOB. DIIEKTPOHHBIN pecypc] URL:
http://www.consultant.ru/document/cons doc LAW 44595/93cd9ef56bf6laad6ecd19712al5d
b14b44e29b7/

Pa3znaTrounbiii MaTepuas:
1. mombopka K] u3 50 — 60 ueprexeit U3 mpoeKkTa U3AECTUS A KAXKAOTO CTYCHTA,
2. KHUTA PETUCTPALUU ITPOEKTOB;


http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
http://www.consultant.ru/document/cons_doc_LAW_44595/93cd9ef56bf61aa46ecd19712a15db14b44e29b7/
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3. OJIaHKU OMHMCH TEXHUUYECKHUX JOKYMEHTOB;
4. HarnsaHbele ocobus jgadopaTopuu, 0Opaslibl 3aMOHEHHS YUETHBIX JOKYMEHTOB B apXHBe
HT[

Tema 2. ApXuBbI KOMMEPUYECKUX OpraHu3aiui B mpaBoBoM noJie Poccuiickoi Deneparnum.

Bonpocwt ons obcyscoenus:

[TpuHIMIIBI 3aKOHOAATENBHOTO PETYJIMPOBAHUS MPOU3BOACTBEHHON, TTOCPEAHUYECKON U (PMHAHCOBOM
IIPEAIPUHUMATEIBCKOMN 1EATEIbHOCTH,

Perynmupyromas nestensHocth LlenTpansaoro banka P®, @enepanbHoil KOMUCCHU 10 (DUHAHCOBBIM
PBIHKaM.

[Tpobnembl ompeneneHusl 3aKOHOMATENFHBIX AaKTOB, BIUSIOMIMX HA TOPSIOK M CPOKHM XPaHEHUs
JOKYMEHTOB KOMMEPYECKUX OpraHU3aluil.

OcHOBHBIE BOIIPOCHI XpaHEHHUs JOKYMEHTOB ApxuBHOTo (hoHna PD B apxuBax opraHu3aiyi.

Cnucox ucmoyHukoe u 1umepamypbol:

[TonoxkeHne O MOPSIKE W CPOKAX XPaHEHUS JOKYMEHTOB aKIMOHEPHBIX OOILNECTB, YTBEP)KIECHHOE
nocraHoBJeHneM DenepanbHON KOMUCCHH 10 PHIHKY HEeHHBIX Oymar ot 16 utomns 2003 r. Ne 03-33/mc.
[D51eKTpOHHBIN pecypc] URL
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2afSh3cab47e0e21
17b2/

Kronr I1.A. 3akoHOnaTeNIbHOE PErYIMPOBAHUE NESATEILHOCTH aPXHUBOB KOMMEPUECKUX OpraHU3anuii//
CrnpaBounuk cekperaps u opuc meremxepa. 2009. Ne 4. C. 34-39, 2009. Ne 5. C. 36-39; 2009. Ne 6. C.
36-38; 2009. Ne 7. C. 36-40; 2009. Ne 8. C. 3-7.

JlaGoparopHble 3aHATH U1l 0J0Ka, MOCBSIIEHHOTO ayJUOBU3yaJIbHBIM JJOKYMEHTaM:

IIpakTnyeckoe 3ansgTue Nel. CocTaBjieHHe MOHTAKHOI'O JIUCTA KHHOJTOKYMEHTA.
Pabota cBs3aHa ¢ onyMcaHueM JJOKYMEHTAJIbHbIX KUHOKAIPOB C UCIOJb30BaHUEM MOHTAKHOTO CTOJIA
B KaOMHETE ayIMOBU3yaJbHBIX JOKYMEHTOB C IENIBI0 COCTABICHUS] MOHTXXHOTO JINCTA
KHHOJIOKyMeHTa. OCHOBHasi (popMa KOHTPOJISI — OLEHKA MPAKTHYECKON AESITEIbHOCTH B X0/1€
BBITIOJTHEHUST PaOOTHI.
Onucanue pabOThI: CTYIEHTHI IEJIATCS Ha IPYMIIBI 110 3-4 YenoBeKa, KaKaast U3 KOTOPBIX paboTaeT Haj
OJTHUM 13 KHHOJIOKYMEHTOB, TIOATOTOBJICHHBIX [Tl yueOHBIX meneid. Kaxnas rpynma caaer
MOJITOTOBJICHHBINH €10 MOHTa)KHBIN JIUCT.
VY4eOHbIif MaTepua — 00pa3er; MOHTaXXHOTO JTUCTa KWHOJOKYMEHTA.

IIpakTnuyeckoe 3ausaTue Ne2. Onucanue GoHOJOKYMEHTA.

PaGora cBs3ana ¢ onucanueM (OHOJOKYMEHTA, BKIIOYAET B C€0s KOJUIEKTUBHOE MPOCTYITUBAHUE U
OIMMCaHUuE B COOTBETCTBUHU C MCTOANYCCKNMU peKOMeHI[aIII/HIMI/I CJ'IC}IYIOHH/IX q)OHOHOKYMeHTOB —
WHTEPBBIO, BOCTIOMUHAHHUSI, PETIOPTaXka, PparMeHTa paauonepenadn, Beictyruienus. OcHoBHas popma
KOHTpOJ'ISI — OIICHKAa Hp&KTPI‘-ICCKOﬁ JCATCIIBHOCTH B X0€ BBIIIOJIHCHU S pa6OTI>I.

IIpakTnyeckoe 3anaTue Ne3. CocrasiieHue onucu GoTOJOKYMEHTOB M 0030pa KOJJIEKIMH
dboronoKyMeEHTOB.

OcHoBHO# Bu pabOThI — COCTaBJIEHUE OMUCH (POTOJOKYMEHTOB, Mpeoararoel npeaBapuTeIbHbIIH
0TOOp, KaTaJIOTU3alHio U onucaHue (POTOIOKYMEHTOB B COOTBETCTBUH C METOINYECKUMU
TpeboBaHUsAMH (yueOHBINH MaTepHal — KOJUIEKIHS (POTOAOKYMEHTOB Y 4eOHO-METOINYECKOTO
KaOuHeTa (akylbTeTa TEXHOTPOHHBIX apXuBOB U I0KyMeHTOB (DTA/)), u cocTaBieHue onucu
KOJIJICKIIUM OTOOpPAHHBIX CTYA€HTOM (O0TOI0KyMEeHTOB. OCHOBHas (popMa KOHTPOJIS — OLIEHKA
MPaKTUYECKON JESITEIbHOCTH B XOJI€ BBIITOJIHEHUS PAOOTHI.



http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/
http://www.consultant.ru/document/cons_doc_LAW_44000/bcac11f90215ee7c92ff2af5b3cab47e0e2117b2/
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Omnucanue pabOTHI: KKIBIA CTYACHT TODKEH 0TOOpaTh, onmucaTh 25 (OTOIOKYMEHTOB, COCTaBUTh
KaTajor ¥ 0030p KOJUIEKIIUU 3THX (OTOAOKYMEHTOB.

9.2 MeToanyeckne peKOMEHIAMH N0 NOAr0TOBKe MUCbMEHHBIX PadoT

Pedepar npencrapnsier coO0l KpaTKOE CKATOE U3JI0KECHNUE HAYYHO-TEOPETUIECKOTO MaTepHrala 1o
BBIOPAHHOM acCIIUPAaHTOM CTYZCHTOM TeMe. TeMa BBIOMpaeTCs U3 YMCIIa MPEUIOKEHHBIX HITH MOXKET
OBITh OTpeEIeIICHa CAaMOCTOSTENIFHO IO PEKOMEHIAIIMHM HAYYHOTO pyKOBoAMTENsA. Pedepar nomkeH
BKJIIOYATh B ce0sl OTrJIaBlIeHWE, BBEICHHWE, OCHOBHYIO 4acTh, 3aK/IIOUEHHUE, CITUCOK MCTOYHHUKOB U
JUTEPaTyphl, COCTABJICHHBIH B COOTBETCTBHH CO CTAHAAPTHBIMH TPeOOBAHUSIMHU K O(POPMIICHHIO
JTUTEpaTyphl, B TOM YHCJIE K CCHUIKAM Ha OJJIGKTPOHHBIE pecypchbl. Pabora momKHA HOCHUTH
CaMOCTOSITENIbHBIA  XapakTep, B Cilydae OOHApPYKEHHsS OTKPOBEHHOTO IUIaruara (JIOCIOBHOTO
IUTUPOBaHUsI 0e3 CChUIOK) pedepar He 3acuuthiBaetcs. Cparommii pedepar CTYACHT IOJDKEH
MPOJEMOHCTPUPOBATh yMEHUE paboTaTh C JIUTEpaTypod ¥ HCTOYHHKAMH, OTOWpaTh U
CUCTCMATHU3UPOBATL MATCPHAJI, ACHO U IMOHATHO U3JIaraTb CBOU MBICJIN.

Bo BBeneHuu 00OCHOBBIBAETCSI aKTyallbHOCTbh BBIOPAHHOI TEeMbl, ONPEAEISIOTCS LEMH U 33Ja4u
pedepara, na€rcsi aHANMM3 ~ WCIOJB30BAHHOW  WCTOYHMKOBOW  0a3bl, KpaTKW  aHAIW3
UCTOpUOTPAPUUECKONH H3YYEHHOCTH TEMBbI, (DOPMHUPYIOTCS MpeaMeT U OOBEKT HCCIEIOBaHUS,
TOBOPUTCSA O €r0 CTPYKTYpeE.

B ocHOBHOIW 4YacTh, pa30MTOW Ha pa3lenbl WM mnaparpadbl, WU3JIaralTCs OCHOBHBIC (DaKThI,
CBS3aHHBIE C TEMOH WCCIEIOBAaHUS IPOBOJUTCS WX aHAIW3, (HOPMYIHPYIOTCS BBIBOIBI (IO
naparpadam).

3aKJIIOueHUE COJEPKUT HMTOTOBBIE BBIBOJBI U, BO3MOJKHO, IPEIINOJIOKEHUS O MEPCHEKTHBAX
MPOBEACHUS JATBHEHIIINX UCCIICIOBAHUM 110 JaHHOU TeMe.

CIuCcOK MCTOYHUKOB U JIMTEPATYPHI JOJKCH OBITh COCTABJCH B ajl(aBUTHOM MOPSIKE B MOJHOM
COOTBETCTBUM C T'OCYIapCTBEHHBIMU TpeOOBaHUSAMH K OuOnmuorpaduueckoMmy omnucanuto. Cpenu
MCTOYHUKOB BHAYaJie BBIJACIAIOTCS HEOMYyOJUKOBAHHBIC a IMOTOM OINYOJHMKOBAHHBIC HCTOYHHKH.
CchUIKM B TEKCTE€ [OJ/DKHBI OBITh O(GOPMJICHBI TaKke B COOTBETCTBHHM CO CTaHIAPTHBIMH
TpeOOBaHUSMU.

O6béM pedeparta — okono 1 m.a. (okomo 40 000 3nakoB). Pedepar momkeHn ObITh HamewataH (Ha
KOMIIBIOTEpPE TEKCT Jiydiie Habuparb vepe3 1,5 mnm 2 unrepBasa IIPUDGTOM 12 wiu 14) un
MpEeJCTaBIeH Ha OyMa)KHOM HOCHUTEJIE.

Pedepar nomkeH ObITH claH NpeNojaBaTelId Ha MPEANOCIEAHEM CeMUHAapcKoM 3aHsaTtuu. Ilo
pedeparty BbicTaBisgercs 10 15 6amnoB. B ciydae Hecnaum pedepara CTyA€HT HE JAOMYCKaeTcs 10
MIPOMEXYTOUYHOT0 KOHTPOJIs (3au€Ta, sKk3ameHa). Kpurepuu olieHKkH pedepara IpUBEIEHbI B ITyHKTE
5.2.

[ToaroroBky pedepara pekOMeHIyeTCs HaYMHATh ¢ OuOIMOTrpaduecKoro MOMCKa U COCTABIICHHS
O6ubarorpauuecKoro CnucKka MCTOYHUKOB U JIUTEPATYpPbHI, a TAKKE MOATOTOBKHU IUTaHAa PabOTHI.
Ka)K)II:IfI N3 HaAMCYCHHBIX ITIYHKTOB ILIaHAa JOJKCH ONHUPAThCAd Ha Pa3IMYHbIC HUCTOYHUKHU H
muTepatypy. TekcT pedepata T0KEH ObITh CBA3HBIM, HEIOMYCTUMBI IOBTOPEHUS, parMeHTapHBIH
MepecKka3 pPa3po3HEHHBIX CBENEHUM W (PaKkTOB. TUTYJIBHBIA JIUCT TOTOBUTCS B COOTBETCTBUU C
TpeOOBaHUSAMU, IPEABIABIIEMBIMH K O(DOPMIICHUIO TUTYIHHBIX JIUCTOB TUIUIOMHBIX padoT.
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IIpunoxenne 1. AHHOTAITHS
paboueii mporpaMMbl JUCIUITIHHBL

AHHOTAIIUSI PABOYEHA ITPOT'PAMMBI JIUCHUATLIAHBI

HJucnumimua «Hay4Ho-TexHuYeckue, ayAuOBU3yallbHble M OKOHOMHUYECKHE APXUBBI»
peanu3yercss Ha (paKyJbTETe apXMBOBEACHUS U JTOKYMEHTOBEACHHUs KadeIpoill JOKyMEHTOBEIEHHUS,
ayJIMOBU3yaJIbHBIX U HAYYHO-TEXHUYECKUX apXHUBOB

[lenp AMCUMIUIMHBI — MOATOTOBUTH CIEUUAINCTA, 00JAJAIOLIEr0 MEXIUCIHMIIMHAPHBIMU U
KOMIUIEKCHBIMUA 3HAHUSIMU 110 HCTOPUHM, TEOPUU U TPAKTUKE JAEATEIbHOCTU apPXMUBOB, XPaHSIIUX
Hay4YHO-TEXHUUYECKYI0, ayAMOBU3YaJbHYI0O M HKOHOMMYECKYIO JOKYMEHTAlMio, IMpolieMax HxX
KOMIUIEKTOBAHMSI, XpaHEHUsI U UCTI0NIb30BaHus. OCHOBHOM 3a7auell sBIIIETCA — IPOCIEIUTh UCTOPUIO
HAy4YHO-TEXHUYECKHX, ayINOBU3YAJIBHBIX U JKOHOMHUYECKUX apPXUBOB, U3YYUTh TCOPUIO U IPAKTUKY
UX JEATEIbHOCTH, YPOBHM XPAaHEHUS HAyYHO-TEXHUYECKOW M JIEJIOBOM JOKYMEHTallMuu B
rOCyIapCTBEHHBIX apPXUBAX U apXMBaX KOMMEPUYECKUX OpraHU3aLvii.

3a1a4y JUCHUIUIMHBI COCTOAT B CIEIYIOIIEM:

— MPOCIEAUTh UCTOPUIO HAYYHO-TEXHUUYECKUX, ayJUOBH3YaJIbHBIX U 3KOHOMHYECKUX apXUBOB,
U3YYUTh TEOPHUIO M TMPAKTHUKY HMX JESITEeIbHOCTH, MOJENU (PYHKIMOHUPOBAHUS aApXUBOB B
OpraHM3alMIX Pa3IMUHbIX (OPM AEATEIbHOCTH;

— U3yYUTHh OCHOBHBIC HAIIPABIICHHS IEATEILHOCTH apXHBOB, (PYHKIIMOHUPYIOMUX B chepe HAYKH
U TEXHUKH, MPOU3BOACTBA, (PMHAHCOB M MNPEANPUHUMATENbCTBA HAa Pa3IMYHBIX YPOBHSIX
MaKpO- U MUKPOSKOHOMHYECKUX CTPYKTYP;

— OBIQJIETh TEOPETUYECKMMH 3HAHMSMH B 00JacTH TOCTPOCHHS MOJETeH OpraHu3aluy,
XpaHEeHHUs U MOMYJSIPU3AINHI TEXHUIECKOH U X03HCTBEHHON TOKYMEHTAIIUH B 00IIIECTBE.

JucuuruiiHa HarpaBieHa Ha pOPMUPOBAHUE CIEIYFOIINX KOMIICTEHIIHIA:
IIK-1 CrnocoOHOCTh NPUMEHATH HAyYHO-METOAMYECKUE OCHOBBI JIOKYMEHTOBEACHUS MU

apXUBOBEICHUS B MPpodeccruoHaNbHOM cdepe
B pe3ynbrare ocBOEHUS NUCHUIUIMHBI O0YUYaIOUIUICS TOJIKEH:

3namey:
— COBpPEMEHHBIE METOABl KOMIUIEKTOBAaHMUS, YydeTa, XpaHeHus U ucnonb3zoBanus HT/I,
ayJIMOBU3yaJIbHOM ¥ SKOHOMHUYECKOM TOKyMEHTALINN;
— cneunpuyeckre 0cOOEHHOCTH TOKYMEHTALUH.
Ymems:
— pa3iInyaTrh MOAXOABI K KOMIUIEKTOBAHUIO, COCTABJICHUS CTPATETUH apXWBOB PA3JIMYHBIX CTPaH
U Ha pa3IU4HbIX YPOBHSX;
— aHanu3upoBaTh, MHTEepHperuposats HT/I, ay1noBu3yabHyI0 U 5KOHOMUYECKYIO, (PMHAHCOBYIO
U MHYI0 MH(OpMAIMIO U OArOTaBIMBaTh JIela K Iepe/iaue Ha apXUBHOE XpaHEHHUE.
Braoemy:
— HaBbIKaMH JIOKYMEHTOBEIYECKOTO aHaIN3a JOKyMEHTAalUH (POHI0B OpraHU3aiil pa3IuyHbIX
(hopM COOCTBEHHOCTH;
— HOPMAaTUBHO-METOAMYECKUM olecrieueHneM mpouecca co3aanuss HTJI, ayauoBusyanbHOW U
SKOHOMHUYECKOHN JOKYMEHTALNH.
[To qucuuIuIMHE MpeyCMOTpEHa MTPOMEKYTOUHAs aTTecTalus B (hopMe dK3aMeHa.

061_[1351 TPYAOCMKOCTb OCBOCHUSA JUCHHUIIJIMHBI COCTABJIACT 3 3a4cTHEIC CAVHUIIbI.



